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PA3EJI I
OB ITOJIOKEHHUSA

Y1 (1) Hacrosimure mpaBuia ypexaaT OpraHA3anMaTa i TEXHONOTHITA 33 OCHIIECTBIBAHE
Ha JENOBOMHATA JEHHOCT M H3IOJ3BAHETO HA ENEKTPOHHH CHCTEMH 3a DETrHCTpAlHs H
KOHTPOJI Ha TOKYMEHTOO00pOTa B OOIIMHCKA aIMHHHCTpalMs Ha oOmuHa Bener.

(2) OcHoBHaTa men Ha Te3W NIpaBWiIa € OCHTypSBAaHE Ha YHUQHIMPAHO H3BHPIIBAHE HA
AICIOBOHUTE ONEpAIlMH, KOHTPOJA HAa CPOKOBETE, CBBP3aHH C HM3NBIHEHHE HA 3aJaduTe,
NPOU3THYAIIH OT BBHIIHH H BBTPELIHH JOKYMEHTH.

(3) B oOmmuna Beren ce paboTH cbC CIeTHHTE €NEKTPOHHH CHCTEMH 3a perucrpauus |
KOHTpOII:

1. "AKCTBP - O®UC" u ,AKCTBHP-KOMYHUKATOP* |, HH(OpPMAaIHOHHH
cucremu /MIC/, xoumTo ympaBnsiBa uemus I0KyMeHTOOG0poT B obmmHata. Tesu KC
M3IBIHABAT QYHKIHHTE HA aIMHHICTPAaTHBHA HHOPMauronHHa cucteMa (AMC) o cmucsia
Ha 4. 4 an. 1 or Hapenba 3a o6MeHa Ha IOKyMEHTH B aIMHHHCTDALHSTA.

2. Msnonssa ce u copryepen Moxyn ,Mectuu nambiu u Takcn MATEYC, gact ot
MHTErpHpaHaTa WH(GOPMAalMOHHA CHCTEMA 3a ynpaeieHHe Ha obmuua. C To3H codryep ce
aBTOMATH3HpaT NEHHOCTHUTE CBBP3aHH C aJAMHHHCTPHPAaHE HAa MECTHH JAHBUH H HAKOH
OOIHMHCKH Takck MOy BT Ce H3ION3BA CaMO OT CITYXHTENH C ACIETHpaHy IPABOMOIIHSA TI0
3M/T. OcHoBHHTE DYHKIHMK Ca CBHP3aHH C IIPHEMAHETO H obpaboTkaTa Ha JeKIapamuy 110
3M/T; u3naBane Ha JOKyMEHTH OT 3HAY€HHE 3a IPH3HABAHE, YIpaXKHsBaHE WIIU IOracsBaHe
Ha npasa MM 3aJbJDKCHHSA, CBBP3aHH C MECTHH JIaHBIH M TaKCH, H3JaBaHe Ha AKTOBE 3a
YCTaHOBSBAHE HA 3aJB/DKCHHS MO JAekinapanuu H IlokaHu 3a J06pOBONHO IUIAlIAHE MO
JOIIK; kacoBo chOHpaHe Ha MECTHH MaHBIH, TAKCa OHTOBH OTHAabIH, TaKCH 3a
AIMHHUCTPATHBHH YCJIYTH W TIJO0M; CYETOBOZHO OTpa3ssBaHE HA IIPHXOAHTE OT
TOPENOCOYEHHTE B3eMaHHSI.

Yin.2. (1) IIpenmer Ha mpasuiara ca:

1. CocraBsnero u odopmsiHeTo Ha peructpanuonauTe kapti /PK/ 3a Bxoasma u
M3XOIIIA H BETPEIIHO-BEIOMCTBEHA JOKYMEHTALHS.

1.1. Ha nenoBomuo peructpupane B cuctemara "AKCTHP - OOUC" u ,,AKCTHP-
KOMYHUKATOP* nouieskar ciefHUTE BHIOBE JOKYMEHTH:

a/ JlokymeHTH OT THI "CiTy)KeOHa KOpecoOHIeHIHA";

ITHCMO;

JOKIax;

JIOKJIaJTHA 3aMTHUCKa;

ciry>xeOHa Oenexka;

CTaHOBHIIIE;

ciIy:ke0OHa eJIeKTpOHHA MoLa.

0/ JlokyMeHTH 110 AIMHHHCTPATHBHOIPOIECYaTHHS KOJEKC:

3asBIICHHE;
CHTHAJI;

Kanoa;

[PEUIOKEHHE;

IHCMa M0 NT0JaBaHH CHTHAJIM, IPEUIOKEHHUS H JIp.

1.2 He noanexxat Ha [eJI0BO/{HA PETHCTPALUA CJIEJHATE JOKYMCHTH:
l.neproiMyHY eYaTHH W3AaHHUS (B T.4. BECTHHIH, CIIMCAHHS, OIOJIETHHH U Ip.);
2.1M9HA KOPECTIOH ICHIIUS;

3.9ECTHTKH U MTO3/IPaBJICHHS;



4. TOKyMEHTH 1O KaJIpOBH BBIIPOCH;
6.(pHHAHCOBO - CYETOBOIHH (C H3KITIOYCHHE HA NPHPYKABALIATE I'H IIHCMA);
7.1I0TpelHO I0CTaBEeHUTE, KOUTO CE BPBLIAT HEpA3eyaTaHH Ha H3Mpalaya;
8.3aBe/IeHNTE B CIIELHAIIHH PETHCTPH JOKYMEHTH

2. Opranusanusra Ha pa6otara ¢ PK, ¢ npeuioxxennsTa, CHTHAJIHTE U 3asSBICHUATA HA
TPAKNAHHTE H C NPENHCKUTC HA IbPXKABHH HHCTHTYIIMH, OpraHH3alliH, FOPHIMYECKH H
yOIHYHY JTHna.

3. JlenoBozHara neHHOCT, CBBp3aHa ¢ KOHTPOJIA 110 CTIa3BaHe Ha CPOKOBETE.

4. V3uckBaHuATa KbM PHKOBOJHTEIIATE H CIIY)KHTEIHTE BbB BPH3Ka C OCBHIIECTBABAHE
Ha JIeJI0BO/{HATA ICHHOCT.

5. Ilpunarane Ha OpPraHM3aIMOHHO-TEXHHYECKH CPEICTBA IIPH M3BHpIIBAHE Ha
JIeJIOBOJHATA NEHHOCT.
(2) U3BBH npenMeTa Ha HHCTPYKLKMATA Ca JOKYMEHTHTE:

- ¢ KacHuIHEpana uHGopMaIHs;

- ()MHAHCOBO-CYETOBO/IHY;

- TEXHHYECKa JOKYMEHTAIIHS;

- KacaellH IeHHOCTTa Ha IJIaBeH CIEHAIHCT ,,JOBEIKH pecypcr®;

- KOHTO ce peructpupar B UC MATEVYC;

(3) Kopecmonzenmusta MexXIy CTPYKTYpHHTE 3BeHA B OOIIMHATA, KAKTO M OOMEHET Ha
JOKYMEHTH MEXJy TAX, CC OCHLIECTBABAT IO EJIEKTPOHEH IIBT, OCBEH aKO Ce Kacae 3a
AIMHHHCTPATHBHO HJIH APYTO MPOM3BOJCTBO, 3a HyX/IHTE Ha KOETO H3PHYHO € NPEABHIEHO B
HOPMATHBEH aKT, ChAcOHA NpaKTHKa MIH pasNopexk/aHe Ha OPYr OpraH, MpPeICTABEHHTE
JIOKYMEHTH Ja Ca Ha XapTHEH HOCHTENl W Ja ca 3aBeJeHH B JEJOBOJHATA CHCTEMa Ha
obmuHara.

(4) Kopecnionznenuusta MexIy aJIMHHHCTPALHHTE CE H3BBLPIIBA MO €NEKTPOHEH IBT upe3
Cucremara 3a enektponeH obmen Ha cpoOmenns (CEOC), ocBeH B ciydamTe, KOTATO IO
3aKOH € MPEe/IBHJICH APYT HauHH Ha 0OMEH Ha JOKYMEHTH.

Yn3. (1) lenosonnara nefinoct B OOuIMHATA Ce OCBHIIECTBSBA OCHOBHO OT LleHTHpa 3a
aIMHHHCTPAaTHBHO obcmyxBane (LIAO).

IleHTHPHT 32 aAMHHHMCTPATHBHO O0OCIY’KBaHe € DaslojOXeH Ha MapTepHHA eTaX Ha
o0myHaTa, KBIETO C& PErHCTPHPAT/H3BBPLIBAT aAMAHUCTPATHBHH H TEXHHUYECKH YCIYTH.
Yn4. (1) PpKOBOACTBOTO M KOHTPOIBT IO TpPAaBHIHATA OPraHHM3alUs Ha AETOBOJICTBOTO,
JOKYMEHTO000pOTa H OOIIMHCKHS apXHB Ce OCBHIIECTBABA OT ceKpeTaps Ha OOmuHAaTA.

(2) OtroBopHOCT 332 HOPMAIHOTO NMPOTHYAHE HA JEJOBOJHATA JEHHOCT HOCAT BCHUKH 3aM. -
KMETOBE, IMPEKTOPH Ha THPEKIUHU H CIIYKHTEIIH.

PA3JIEJ 11

OCHOBHH H3UCKBAHUS KbBM P'bKOBOﬂI/ITEJIHIE H COYXUTEJIUTE BbB
BPB3KA C JEJIOBOJHATA JEMHOCT

Ya.5. (1) PrroBoauTeuTe H CIIY:KHTEIHTE Ca JUIBXKHH Ja IO3HABAT U CIa3BaT paslopeaonTe
Ha Te3H MpaBHIIa.

(2) BxomsmmTe M M3XONAIMTE MOKYMEHTH ce€ INpHEMaT M IIPeIaBaT CaMo ype3
JIEJIOBOACTBOTO Ha OOLIMHATA.

(3) Ciyxutenure OT eIOBOACTBOTO 06pabOTBAT MaTepHANIUTE BeJHATA CIIEH ITOTyYaBAHETO
HM.

(4) Crex xaro ce perucTpHpar B eleKTPOHHATA CHCTEMA 3a PErHCTPAlMs M KOHTPON HA
JOKYMEHTO000pOTa, NOKYMEHTHTE Ce MNpelaBaT IO IpelHa3HaYeHHEe B JEHA Ha TIAXHOTO
[OJIy4aBaHe.



(5) /Cmyxutenute HAMAaT NpaBO Ja IMONy4aBaT W paboTAT C JOKYMEHTH, KOHTO HE ca
PETHCTPHPAHHU, PE30IMPAHHU H B3€TH 32 KOHTPOIL

Yn.6. (1) KmeTsT Ha oOmiuMHATA mperyiekaa MOKYMEHTH H TH PE30JIMpa KbM CIIYIKHTEN 110
CBOS IIPEIleHKa.

(2) 3am.-xMeTOBeTE H cekpeTapaT Ha OOLMHATA MpEryiekaaT IOKYMEHTHTE, HACOYEHH KbM
TAX ¥ I'M PE30JIHpPAaT B JEHA Ha II0Jy4aBaHETO MM, KaTO T'M HACOYBAT [0 CHOTBETHHTE
JHPEKTOPH Ha MUPEKIMHM HJIH JApPYTH CIYXHUTEId B OOIIMHCKATa aJMHHHCTpALHS.
PeszomonusaTa cbappika HMETO Ha H3IMBIHUTENS, JaTa U MOJIIHC HA PE30JIHPALIHS.

(3) Cnyxwuren, 10 KOroTo IHPEKTHO € pe30JHMpaH JOKYMEHT, YBEIOMSBa IIPEKHS CH
PBKOBOJHMTEN € OrJIe] HHPOPMHUpaHe M0 IeIeCh00pasHOCT.

(4) CpOTBETHHAT QUPEKTOpP IIPEHACOYBA Ype3 PEe30JIOIMs H3IIBIHEHHETO Ha 3alauHTe MO0
JaneH JOKYMEHT KbM KOHKPETEH U3NBIHHUTE].

(5) Pesomonusra ce moctasst BEPXy caMHs JOKYMEHT H Tps0Ba 1a ONmpeens H3MbIHHTENs,
3a7ayara H CpPOKa 3a M3NbIHEHHE, KaKTO H J1a CHABPXKA JaTaTa Ha Pe30JIMPAHETO M IOJIHCa
Ha pe30JIuparus.

Yn7. (1) IloumeHHOTO pa3smpefeneHHe W JABMXKEHHE HaA CIYyKeOHHTE IPENHCKH
3aIBIDKHTENHO ce 0TOeNsI3Ba B IeJIOBOIHATA cucTeMa Ha OGLuHara.

(2) CnyxuTenure, 10 KOHTO C€ OTHACS PE3OJIOLHMATA Ca JUTHKHH TOYHO U B CPOK /12 U3IIBIHAT
BB3JIOJKEHATA 3a/1aua.

Y. 8 (1) Koraro ¢ pe3omonus ca onpeIeneH: I0BeYe OT SAHH U3II'BIHUTENH, OTTOBOPHOCTTA
3a H3MBIHEHHETO HA 3a/1a4aTa € Ha BCHUKH II0COYCHH B Hes JIHIA.

(2) Bcuuku H3MBIHUTENH HA 33Ja4M Ca JUTBKHH Ja H3IPaATIT CTAHOBHIIETO HIIH OTTOBOpA CH
Ha Pe30JHpaIIHd B CPOK, KOKTO € He 0-KpaThK OT eUH paboTeH JieH NpeIy KpaifHus CpoK.

(3) Korato ¢ PE30JII0NHA Ca OINPEHOCICHH IIOBCYE OT €IWH HM3NBIHHTEIHW Ha €JHa 331a4da,
H3HCKBAllla €IWH OTrOBOp, OTrOBOPHOCTTA 3a H3ILIHEHHETO HA 3ajla4yara € Ha IIbPBHA
MMOCOYCH HM3IMBJIHHUTE] HJIIH Ha IIOCOYCHHA KaTO BOJEHI] H3MBJIHHTEI B CBTPYIHHYECTBO C
BCHYKH OCTaHa/lId, IIOCOYCHH B pPE30JIIOIHATA JHIA. OTFOBOPHPIHT 3a H3NBIHCHHECTO Ha
3afaqyaTta H3INBJIHHTEI OCBUICCTBABA HE:OGXO,[[HM&T& CBINTAaCYBAaHOCT C BCHYKH OCTaHallH,
IIOCOYCHH B PE30IIOIHATA JIMIA, KOUTO 3a0bJDKUTEIIHO MY HM3IIpaliaT CBOETO CTAHOBHIIE II0
BBIIPOCH OT CBBMECTHA KOMIIECTEHTHOCT.

Yn.9. 3a npaBuNHOTO IPOTHYAHE Ha JENOBOJHATA JAEHHOCT 3aM.-KMETOBETE, CEKPETapAT Ha
o0LIMHATa, TUPEKTOPHTE HA THPEKIHH Ca JUTHKHH:

1. Jla 3ano3HaBaT NOJUHHEHHTE HM CIIY)KHUTENH C TE3H IPABH/IA, KATO T'H YBEIOMSAT 3a
BCAKA IIPOMSHA H J1a CIEAT 32 U3IBIIHEHHETO HM.

2. la cneasT 3a NpPaBHJIHO H CPOYHO M3MBIHEHHE HA IIPOM3THYALIMTE OT
JOKYMEHTHTE 3aJla4H, Zla OCHI'YpsiBal CBOEBPEMEHHOTO MM OTYMTAHE M Ja ChACHCTBAT 3a
npukioyBade Ha npenuckute B MC AKCTBP-ODHUC.

3.Jla M3MCKBaT OT 3aMECTBAIM CIYXHTEIH HABPEMEHHOTO IpHABHXKBAHE Ha
KOPECIOH/IEHIIMATA HA TUTYIIApa.

4. Jla ocurypsBaT HaNmyCKaIlHTe CIyXXHUTEIH a IPEJABAT ¢ MPOTOKOJI IOBEPEHATA HM
JAOKYMCHTAIHA Ha ONPEACIICHHA JUIbKHOCTHH JIHIIA.

Yn.10. C men ocurypsiBaHe Ha NPaBHIIHO IPUEMAHE, PErMCTPUPAHE M NpHIBIDKBAaHE Ha
JIOKYMEHTHTE II0 ITbTS HA M3IIBIHEHHETO MM, 3aJb/DKEHHS Ha MIIQIIIA €KCIepT ,.Bpe3ku ¢
obmecTBeHOCTTa” Ca:



1. TIpremaneTo Ha TOKYMEHTH H TIXHOTO [IPEJOCTABSIHE HA IILPBHS PE30JIHPALI.

2. IlpesaBaneTo Ha JOKYMEHTHTE 110 XOZa HAa TEXHOJIOTHYHHS IIPOIIEC OT ITBPBATa I0
NoCJeIHATa CThIKA.

3. [lpenaBaneTo Ha rOTOBHTE JOKYMEHTH HJIM TSXHOTO M3IpaliaHe IO MONIATA WA
10 IpYT Ha4HH.
Y11, BbB Bpb3Ka C MOATOTOBKATA H CH3JABAHETO HA JOKYMEHTHTE, CIYXKHTEIHTE, KOHTO
H3TOTBAT JJOKYMEHTA, TpsAOBA J1a OCHUTYPAT :

1. oGocHoBaHa, HOCTOBepHa u yOeIWTe]HAa MOTHBHPOBKA C TOYHA M SCHA
(bopMyIHpOBKa;

Yn.12. BeB BpBb3Ka C KOHTPOJIA 10 H3IIBJIHEHHUE Ha 3aJa4uTe, MNPOHU3THYAIIHA OT DOKYMCHTHTE,
CIIYJKHTCIIHTE Ca JUTBKHHU 1A CIa3BaT CJIICOHHSA pEN:

1. Koraro ¢ TekcTa KbM JOKYMEHTA /Pe30IIOLHsTa/ MM HODMATHBHO HE € ONpE/IeNIeH
CPOK 3a M3IIBJIHCHHE, [IPOM3THYAIIMTE OT JOKyMEHTA 33/1a4d TpsAOBa 1a OBIaT M3IIBIHEHH B
CeIEM/IHEBEH CPOK OT JaTara Ha Bh3JIaraHeTo HM.

2. JToKyMeHTH ¢ HEOTJIOXKEH XapaKTep ce 06paboTBaT B JIeHs HA MOJTyYaBAHETO HM.

3. IIpexuTte M3OBIHUTENH WIH BPEMEHHO 3aMECTBAllH TH KOJETH Ca 3aIb/DKEHH Ja
U3MBJHABAT KAYECTBEHO M B CPOK BB3JIOXNKEHHTE MM 3a/laud, KaKTO H Ja CHTHAIM3HpaT
BB3JIOKHTEILA IIPH OYEPTABAIIO C€ HEM3IMBIHEHHE HIIH 3aKbCHEHHE.

Yn.13. 3abpanssa ce Ha cayxuTenure 0T OGLMHATA []a 3aMI03HABAT ChC ChIBPIKAHAETO HA
CITyeOHH NOKYMEHTH JIHIA, KOUTO HAMAT NPSKO CIykKeOHO OTHOIIEHHE KBM THX.

PA3JIEJI 111

OCHOBHH ®YHKIMH HA JUIBJ)KHOCTHUTE JIMIIA, OCBIIECTBSIBAIIIA
AEJIOBOJJHOTO OBCJIYKBAHE

Yn.14. JlenoBonHOTO 00CIy:KBaHe BKIIOYBA IEHHOCTHTE:

1. TIpuemane, pasnpenenste u npeJaBaHe Ha JOKYMEHTHTE.
1.1. npuemane Ha BCHYKH BXOJSIIM CIIyeOHH NOKYMEHTH M 3asBIICHHS 33 CTPYKTYpHTE Ha
OOIIMHCKATa aMUHHUCTPAIHS;
1.2. nmpremaHe Ha BCHYKM M3XOMAIIM JOKYMEHTH OT CTPYKTYpDHTE HAa OOLIMHCKATA
aJIMHHHCTpAIUS;

2. Perucrpanus u cKaHUpaHe.
2.1. mpuemane Ha TOKYMEHTH H PETHCTPHpPAHE B CHCTEMATA 33 PETHCTPAIHS H KOHTPON HA
IPEIHCKH 4pe3 NONbJIBaHE HAa BCHYKHM PEKBH3UTH, ONpeJeIeHH B CHCTeMara - BHJ Ha
AOKYMEHTA, KpaTKO ONHCaHHE Ha CHABPKAHHETO Ha JOKYMEHTa B "OTHOCHO", HalpaBlieHHE,
MME€ W aipeC Ha KOPECIOHJEHTAa /CPOKBT 3a H3NBJIHCHHE HAa JOKYMEHTA CE ONpeJens
aBTOMAaTH4HO OT cHCTeMATa/
2.2. sanmcBaHe Ha TpedHKCa M HOMepa HA JIOKYMEHTA, CHET OT CHCTEMAaTa, BHPXY CaMHS
JIOKYMEHT;
2.3. cKaHHpaHe Ha JOKYMEHTAa;

3. TlpenaBaHe Ha JOKYMEHTHTE IO NIpeAHA3HAYEHHE 33 H3TBIHCHHAE,
3.1. mpenacouBaHe Ha JIOKYMEHTH M CBIVIACHO DPE3OMIONMS, MOCTABEHA OT CHOTBETHHTE
JIIBXKHOCTHH JIHIA;
3.2. u3mpamane no NpeIHa3sHAYCHHE HA PETHCTPUPAHUTE JOKYMEHTH.

4. Wsxomupane, ckaHMpaHe H H3MpalaHEe HA H3XO/ISANIATE JOKYMEHTH.
4.1. mpuemane Ha JOKYMEHTH H H3XOIMpPaHE B CHCTEMATa 33 PErHCTPALHS H KOHTpPOJI Ha
TPETHCKH YPe3 IONBJIBAHE HA BCHYKH PEKBU3UTH, ONPECIIEHH B CHCTEMATA - BUJ HA



4.2. NOKyMeHTa, KpaTKO ONHCAHHE Ha ChAbDKAHHETO Ha JOKyMEHTa B "OTHOCHO",
HalpasjIeHHe, HME H aJipec Ha KOPECIIOH/IEHTa,;
4.3. sanuceaHe Ha mpedHKCAa M HOMEpa HA JOKYMEHTA, CHET OT CHCTEMATa, BBPXY CaMHs
JIOKYMEHT;
4.4. cxaHHpaHe Ha JOKYMEHTa;.

5. Kontpon mno cmasBaHe Ha CpOKOBETE, Karo BCEKH DPBKOBOTHTEN ClIEH
KOHTPOJIHATa HHpOpPMaNus M MHHIMHPA IPUKIIOYBAHE HA IPENHCKHTE.
5.1. HempexbCHAT KOHTPOJ Ha MOUIEKALIMTE 32 U3IIBIHEHUE TOKYMEHTH OT CIY)KHTE/IHTE Ha
OObmunara;
5.2. B3emaHe Ha CBEJICHHs H JaBaHe CIIPABKH ¥ HHPOPMAIIUA 32 H3TBIHEHHETO Ha 3aa9uTe;
5.3. reHepupaHe Ha OTYET Ha M3IIBIHEHHUTE 3aJa4H.

6. Texymo naseHe Ha JOKYMEHTHTE.
6.1. cexpaHsBaHe B paMKHMTe Ha TeKyllaTa TOAWHA HAa CIEJHHTE NOKYMCHTH: BCHYKH
M3XOJUIIH CIyXKeOHH JOKYMEHTH, OTTOBOPH Ha 3asBIICHHS, YJIOCTOBEPEHHMS, CTAHOBHING,
paspelleH s, aKTOBE 3a y3aKOHsBaHe, 3alI0BEIH HAa KMETa, ITBIHOMOIIHHE H JPYTH;
6.2. cucTeMaTH3MpaHe Ha MPUETHTE JOKYMEHTH II0 MHIEKCH B CHOTBETCTBHE C YTBBPACHATA
Homerknatypa Ha nenara B O6muna Bener;
6.3. mpaBeHE Ha CNPABKM II0 Jal€HH 3asBKH OT CIyXHTENHTE H TPaKIaHHTE, THTYJISIPH TIO
IIPETIACKUTE;
6.4. obpaboTka M mpenaBaHe Ha JOKYMEHTHTE 3a ChXpaHSBAaHE B HAYAIOTO HA CJIENBALIATA
roauHa B apxuBa Ha OOIMHATA WK Hal-KbCHO 10 30 IOHH Ha CleBalaTa rogHHa.

Y15, Crenuduka Ha N1e10BO/IHATA PETHCTPALKS IPU CIIEJHATE CITyYaH:
1. Ilpn noryveH JOKYMEHT 10 €J1eKTPOHHA OIA;

* Bxomim [OKyMEHT mnpe3 e-moma  Cce pasmedarBa H CE PETHCTPHpa B
peructpanuonHara cucreMa AKCTBP — ODPUC ot mnammu excrepr ,,Bpb3ku ¢
oOmecTBeHOCTTA”.

¢ V3xonsui 1oKyMeHT ce perucTpupa B cucremara Akctsp - O®UC u ce mampama
I10 €- NOLIA IPH IPeABapHUTEIHO 3asBEH €-aJIpec Ha 3asgBHTEIL.

2.Perncrpanus 4pe3 Cucremara 3a eleKTPOHEH 00MeH HA ChOOIIEH s MEKIY
agvmuancrpanuure /CEOC/:
a. Perucrpanus Ha BXOASIIHSA JOKYMEHT B €JIEKTPOHEH BHJ,

- Ilpernen ma momy4eHOTO (aiiioBO ChABPKAHHE M KOPEKIHS B TEKCTOBOTO MOJE
., OTHOCHO”, aKO € He0OXO0IHMO;

- IlpoBepka 3a HanMYMe Ha ONHCAHHTE NPHIOKEHHS BBB (ailIoBOTO ChIbpikKaHHE. B
CIIy4auTe, KOraTo JIMIICBAT OIMCaHM NPUIOXKEHHS, ToBa ce orbensaspa, ako AHC ro
II03BOJISABA;

- IlpukauBane Ha MOKyMEHTa KbM CHOTBETHATA IIPEMHCKA (AKO € HEOOXOIHMO);

- Perucrpanms ma gokymenta. [lpm perucrpupame Ha mgokymenta AWC Ha
aIMMHHCTpaTHBHATa CTPYKTypa aBTOMATHYHO H3IIpalla MOJTy4YeHHs PErHCTPalHOHEH
HOMED Ha H3Mpalllamara CTpaHa.

0. Peructpanus Ha H3X0ASIIAA A0KYMEHT B €JIEKTPOHEH BHJI:
- OIIpe/IeTIsIHE HA BHJIA HA JOKYMEHTA:
- OTpa3sBaHE€ CBABPKAHHETO HA JOKYMEHTa B ,3abeleXKH“ - KpaTKo ONHCaHHe Ha
ChIABPKAHHETO Ha JOKYMEHTA;
- H300p Ha KOPECHIOH/IEHT;
- TpHKka4BaHe Ha (Qaiin ¢ Qopmatupano cweabpxanne - Word, Excel, PDF, RTF na
CB3JJaZICHUS IOKYMEHT;
- Cb31aBaHe Ha PerHCTPaOHEH HOMEp Ha JokyMeHTa B AVIC;



- M3npamane na noxymentTa B enextponen suj upes CEOC KbM CHOTBETHHS KOPECIOHJICHT;

- JIOKyMEHTBT, KOHTO Ce H3Mpalla, 3aabKHTETHO TPIOBa 1a HMa ChABpPXKaHHE:
1 3a na ce usnparu crobmenue npes CEOC, KbM HETO 3aIb/DKUTENHO ClTe/IBA 1a
Ca NPHKAa4CHH €IHH WK MMOBEYe JOKYMEHTH 32 M3IIpallaHe;
2 ITlpu peructpupane Ha jgokymenta AUC Ha aIMHHHCTPAaTHBHATa CTPYKTypa
ABTOMATHYHO II0JTy4aBa PErHCTPAIHOHEH HOMED Ha IIOJTy4aBallara CTpaHa;

3.Peructpauusi wupes CHcTeMaTa 3a  CHIYpHO eJleKTpoHHo BpbuBane/CCEB/,
H3BLPIIBAHA 0T KMeTa Ha 00muHa BeHel MM H3PHYHO yIbIHOMOIIEHH CHC 3aMOBE
JIHIA, NPHTEKABAINH eJIEKTPOHEH MOJNHC:
a Peructpanus Ha BXOZISLI JOKYMEHT B €leKTPOHEH BHII:
-Ilpernen 3a nosy4eHn MOKyMeHTH;
-Ilpernen na nosydenoro (aiioBo chabpXKAHHE H KOPEKIHASL B TEKCTOBOTO TOJIE »OTHOCHO”,
aKo € Heo0X0IMMO;
-IlpoBepka 3a HanMuMe Ha ONHCAHWTE NPHIOKEHHS BBB (ailIOBOTO chIbpkaHue. B
ClIyJauTe, KOraro IMINCBAT ONHCAHH IPHIOKEHHS, TOBa ce oTOens3Ba, ako AUC ro
II03BOJISIBA;
-IIpoBepka 3a HanuuMe Ha eNEKTPOHEH OJIIUC B IPHKAYCHHS (aii;
-IIpukauBane Ha JOKyMeHTa KbM CHOTBETHATA NPEMHCKA (aKO € HEOOGXOUMO);
-Peructpanus Ha nokymenra.
6 Perucrpanus Ha H3XOISIIAS JOKYMEHT B €IEKTPOHEH BHI:
- OmIpeJie/isHE Ha BHJA HA JOKYMEHTA:
- OTpa3ssBaHE CHAbPKAHUETO HA NOKYMEHTA B ,,3a0€]Ie)KH " - KPATKO ONMCAaHHE Ha
ChIBPIKAHHETO Ha JOKYMEHTA;
- H300p Ha KOPECIIOH/IEHT;
- TIpuKayBaHe Ha (aiin ¢ popmaTupano ceaspikanue - Word, Excel, PDF, RTF ua
Ch3JafeHUs TOKYMEHT;
- Ilomnuceane na nmpukadeHus (Gaiin ¢ KBATHOUIUPAH eTeKTPOHEH MOIINC;
- Ch31asane Ha perucTpanioHeH Homep Ha okymenTa B AMIC Ha o6muna Benerr;
- IIpn HeBB3MOXKHOCT 3a OANHCBaHE ¢ KBATHUIUPAH €TeKTPOHEH IOMIIHC -
CKaHMpPaHE Ha PErHCTPHPAHHS JOKYMEHT;
- M3npamane Ha fokymenTa B enektponen Buj upe3 CEOC KbM ChOTBETHHS
KOPECIIOHIEHT
- JIOKYMEHTBT, KOUTO Ce H3Ipaa, 3aJbIDKHTEIHO TpAOBa Ja HMa ChAbpPKAHHE;
- 3a na ce usnpartu crobmeHne npes CEOC, KbM HETO 3aIB/DKHTENHO CIIEBA A ca
NPHKa4Y€HH eIHH WIIH I10BeYe JOKYMEHTH 32 H3IpallaHe.

PA3JIEJ IV
CBH3JIABAHE HA TOKYMEHTH

Yn16 (1) OpraHu3alMOHHO-pa3sNOpeNUTENHHTE JOKYMEHTH TpsiGBa 1a ChIBPIKAT
JIOCTOBEPHH TOYHO H3NOXKEHHM (aKTH H JaHHH, 1 ca MOTHBHPAaHO OOOCHOBAHH C SICHO H
TOYHO (OPMY/IHPaHH TPEINONKCHHS, PCLICHHS, NPENOPEKH H Ip., CHOOpaseHH c
HOPMAaTHBHHUTE H3HCKBAHHS.

(2) 3amoBenw ce M3maBaT caMo OT KMETa, a IIPH HETOBOTO OTCHCTBHE OT ONPEEEHO ChC
3alloBe]| JIHIE 3a 3aMECTBaHE, KakTO H OT JMIA, Ha KOHTO KMETBT € JeJIETMpal CBOH
IIPaBOMOIIKS B IIPEABHIEHH OT 3aKOHA CIyYaH.



(3) 3amoBenuTe ce mpemnarar 3a MOANMC HAa KMETAa Clief] 3a0b/DKHTEIHO H3TOTBIHE OT
CITyJ)KHTEJI M IIPHJIOXKEH chIyacyBaTeneH pexuM oT Cekperap, 3aM.-KMET HJIH JHPEKTOp Ha
JUPEKIHS H FOPHCT.

(4) B yBOJZa Ha BCsiKa 3all0BE] 3aABbJDKHMTEIIHO CE€ BIIMCBAT MOTHBH H IIPABHOTO OCHOBAHHE,
Bb3 OCHOBA Ha KOE€TO TA C€ H31aBa, KaTo Ce IocoYBa TOYHHAT naparpatb HJIH YJI€CH Ha
ChOTBETHHA HOPMATHBEH aKT.

(5) 3amoBenuTe Ha KMeTa Ce PErMCTPHUpAT B ClELHANCH PETHCTHD IPH MIIAMIIA EKCIIEpPT
,,BPB3KH ¢ 006mecTBeHOCTTA™

Yn.17. [lonmucBaneTo u ChITIACYBAaHETO Ha HM3XOIAIIaTa KOPECIOHIACHIHA CE€ HM3BBPIIBA IO
CJIICOHHA PEN:

1. M3xonsmara KOpecmOHJAEHIHs ce IOANHCBa OT KMeTa Ha OOIIMHATA HIH OT
NMIara, Ha KOUTO Ca JieJIETHPaHH NPaBOMOIIHS IO IPEABHIACHHS 3aKOHOB pel. KMeTsT Ha
o0IMHAaTa MOXeE J1a MOAIKCBA IO CBOS MPEIEHKA W BCAKAKBB JPYr BHJ JIOKYMEHTH, OCBEH
aKo B HOPMaTHBEH aKT He € IIPeJBH/ICHO JPYTO.

2. Ilpn OTCHCTBHE Ha THTY/ISApa, NOKYMEHTHTE CE MOIHCBAT OT ONpEENeH ChC
3a10Be]] HETOB 3aMECTHHK.

3. M3xoxsmara KOPECIOHIEHIHS Ce H3TOTBS B TPH €K3eMIUIApa, KaTo Ha [Bara
(urypupaT ¥ NOANMMCHTE Ha U3TOTBHI JOKYMEHTA M ChIUIACyBall JOKyMEHTA.

Yn.18. Msxomdmmure MJOKYMEHTH C€ CBCTaBAT B TOJKOBA €K3EMIUIAPH, KOJIKOTO ca
TIOJTyYaTeJIuTe, €IHH EK3EMILIAP 3a KJIaCHpaHe KbM JIeJI0 U €IHH 3a KOHKPETHHUS H3ITBIHHUTE],
BEJIHO C BCHYKH CBIIPOBOXK/AINH JOKYMEHTH /aKO UMa TaKHBa/.

Y. 19. B caydauTe Ha eIEKTPOHHO H3NpAINaHe HA H3XOMANM JOKYMEHTH, Ha IIHCMA C TEKYII
XapakTep HJIH Ha BBTPEIIHO-aJMHHCTPAaTHBHH JOKYMEHTH /B paMKHTE Ha OOIIMHCKA
AIMHHHCTpaNHs/, Te CleIBa Ja Ce U3TOTBAT B JBA €K3EMIUIAPA, KATO CaMO BTOPH €K3EMILIIp
C€ MOJNKCBA U IaTHPa OT H3TOTBHJIAA JOKYMEHTA.

PA3JEJ V
OPTAHM3ALIMS HA JOKYMEHTOOBOPOTA

Yn.20. Bxonsmara u u3XozsiiaTta KOPECIOHAECHIHMs ce MoiyyaBa W oO0paboTBa OT IiIaBeH
crenuanuct aenosomuren B I[AO. CnemHata KOpeCHOHIEHIMS ce IpefaBa BeAHAara Ha
noJIyyareJis.

Yn.21. (1) /IBuskeHHETO Ha OCHOBHHTE JEIOBOIHH OIEPAlMH MO BXOAANIATE H BHTPENHH
JOKYMEHTH C€ H3BBPIIBA B CJIE/IHATA ITOCIIEIOBATETHOCT:

1. ITonygaBaHe Ha JOKYMEHTHTE.

2. Peructpupane M CKaHHpaHe B CHCTeMara 3a DErHCTpallis H KOHTPONI IO
NPENUCKHTE.

3. PasmpenensiHe Ha JOKYMEHTHTE.

4. IlpenapaHe Ha TOKYMEHTHTE 3a PE30JIMpAHE.

5. BeBexnane Ha pe30ONAHTEe KEM JOKYMEHTHTE B CHCTEMATa 33 PETUCTPALUS H
KOHTPOJI Ha MPENUCKUTE H IPEHACOYBAaHE KM YKa3aHHs B PE30JIIOLHITA H3ITBIHHTE]L.

6. M3npamaHe Ha JOKyMEHTHTE IO MIPEIHA3HAYEHHE 3a HU3ITBIIHEHHUE.

7. CHeMaHe OT OTYET Ha U3IIBLIHEHHUTE 3aauH.

8. IlpenaBaHe Ha rOTOBHS JOKYMEHT HA KOHKPETHHS 3asBUTE]L.



(2) 3asBnenneTo, Bb3 OCHOBA HA KOETO Ce M3/1aBa ONpeeieH JJOKYMEHT, 3a8/JHO ¢ €K3eMILIAD
OT HEro, e/ IPUKIIOYBaHE HAa U3IIBJIHEHHETO CE 3ala3Ba B CbOTBETHOTO 3BEHO.

Yn.22 I[GJ'IOBOJIHHTC OIICpallHH II0 H3XOAAIHTE NOKYMEHTH CC€ H3BBPINBAT B CJICHATa
IMOCIEI0BATECIIHOCT.

1. Cp3naBane Ha OpraHH3aIHOHHO-PA3IOPEAUTEIHH JOKYMEHTH.

2. Ilonnucpane Ha TOKYMEHTHUTE OT CHOTBETHHTE JUIBKHOCTHH JIHIIA.

3. Vi3Bex/1ane U CHEMaHE OT OTHYeT, Ype3 OTpa3siBaHe B PETHCTPAIlMOHHATA KapTa Ha
cucremara ,,AKCTHP - OOUC*.

4. Wsmpamane Ha JOKYMEHTHTE II0 IPeJHA3HAYEHHE,
Yin.23 O6o3navenueTo ,,BApHO ¢ OpuruHama” ce MocTaps /KOraTto ToBa € HeoOXomuMo/ Ha
BCsAKa CTPaHMIA HA IOKYMEHTA, IPUJPYKEHO € JaTa, JUIBKHOCT, COOCTBEHO M (PaMHUITHO HME,
TIO/IIIKC H NeYaT Ha YAOCTOBEPSIBALIIHS.

Yn.24 (1) 3aBepeH mnpenmuc Ha AOKYMEHT Ce H3/JaBa B CHOTBETCTBHE CBC 3aKOHA Ha
IOPHMYECKH MM (PU3MYECKH JIHIA, CaMo CJIe]T MHCMEHO MCKAHe H IIaTeHa TaKca.

(2) 3aBepsBaneTO Ha NPEMHCH OT JOKYMEHTH Ce H3BBPIIBA [0 KOMIIETEHTHOCT OT JUPEKTOPH
Ha JUPEKUHH WK APYTH JTHKHOCTHH JIHIIA.

(3) BepHoctTa Ha npenuca ¢ OpHrHHAIA CE YAOCTOBEPSABA C MOMINMC Ha ITHKHOCTHOTO JIHIIE,
KOETO CbXpaHsBa OPUTHHAIHHS JOKYMEHT.

PA3JIEJI VI

JOCTBII 1O OBIECTBEHA HH®OPMAILIUA

.25 Jlocten 10 obimecTBeHa HHOOPMANH Ce PEJIOCTaBS:

1. Ilpu ycTHO 3amuTBaHe;

2. C nucMeHO 3asBlIEHHE;

3. Ilpu 3agBnenue, nopmageHo uype3 Ilnmardopmara 3a HOCTBD J0 OOIIECTBEHA
MH(QOPMAIHS IO IBPXKaHA OT MHHHCTEPCKHUS CHBET;

4. Csc 3asBnenue, MOJaJCHO Ype3 eIeKTPOHHO MMCMO HA aJIpeca Ha eNeKTPOHHATA MOIIa
Ha o0muHa Benern.

Y26 YcTHH 3anuMTBAaHMA ce NPHEMAaT B PaMKHTE Ha pabOTHOTO BpeMe Ha OOIIMHATA B
Ilentbpa 3a amMuMHHCTpaTHBHO oOciyxBane (IJAQO), KOHTO OTpa3sBa 3amHTBAHETO B
nporokoi. [IpotokonsT TpsaGBa Oa chAbpXka: OMHCAaHHE HA MCKAaHATa HHpOpMAIHs, HME Ha
3aABHTEIIA, a/pec 3a KOPECIIOHACHIM, KaKBa (popMa 3a IpeI0CTaBsHe Ha JOCTHII IPE/IIOYHTa
3a uckaHara uH@opmaisa. IIpoToKOIBT ce MOANKCBA OT 3asBHTENA M CITYKHTEIS.

Yn.27 [TucmenuTe 3asBIeHHs TPIOBa a ChABPKAT PEKBU3UTHTE H30pOeHH B 4. 24, an. 1 oT
3J10HU, a umeHHO:

1. Tpure HMeHa, CHOTBETHO HAUMEHOBAHHETO H CEATHINETO HA 3aABHTEIIS,

2. onucaHWe HA HCKaHaTa MHPOPMALHU;

3. mpeamnounranara Gopma 3a IpeOCTaBsHE HA JOCTHII JI0 HCKAHATA HH(pOPMAIHS;
4. azpeca 3a KOPECIIOHIEHIIHA ChC 3aSBUTEIS.

Y28 3agenenusra 3a qocTHO 10 o0miecTBeHa HHYOPMAIMSA CE Pa3IJIeikKAaT BBB BB3MOKHO
Hal-KpaThK CPOK, HO HE MO-KbCHO OT 14 IHH clel Jarata Ha perdcTpHpane. B To3m cpok ce
MIOATOTBS PEIUIEHHE UITH YBEOMJICHHE 10 HCKaHETO, KOETO C€ H3Mpallla Ha 3aSIBHTEIIA.



Yn29 KmeTsT Ha oOmMHATA B3WMa peNIEHHE 3a IIPEJOCTABSHE HIM 33 OTKa3 OT
NpeocTaBsiHE Ha NOCTBII 10 MCKaHaTa oOIecTBeHa HH(OpPMAILHS W YBEJOMSBAT MHCMEHO
3agBHTEIA 33 CBOETO PELICHHE.

Y:1.30 3asinenusTa 3a JOCTHII 10 obIIecTBeHa HHPOPMALHS Ce BOIAT B OT/ENEH PETHCTBD
npu Cexperapst Ha oOIIHHATA.

PA3JIEJI VII

OPTAHM3ALUS HA TEJIOBOJHATA JEMHOCT, CBBP3AHA C KOHTPOJIA
I10 CITA3BBAHE HA CPOKOBETE

Yn3l. (1) KoHTpombT 1m0 H3IbIHEHHE HA 3aJauyMTe II0 CBIIECTBO Ce H3BBpIIBA OT
PBEKOBOJMTENS, PE30JTHPAN JOKYMEHTA.

(2) Kontpon 1o cna3sase Ha CpOKOBETe 110 3asiBJIEHHS HA TPaXKIAHUTE Ce H3BBPIIBA OT 3aM.-
KMeToBe, cekpeTap Ha OOmuMHarTa, JHPEKTOPH HA THPEKIHH.

Yn32. Ha KOHTPON IOMIEKAT BCHYKH JOKYMEHTH, PETHCTPHPAaHH B CHCTeMara 3a
PETHCTpalHs U KOHTPOJI [0 MPEMHCKATE, KaTO CPOKOBETE 3a M3IIBIIHEHHE HA JOKYMEHTHTE Ce
ONpENeIAT OT BH/IA HA CaMUsl JOKYMEHT - IIPeJIMET Ha H3ITBJIHEHHE HIIH C PE30JIFOLHS.

Yn.33. MammHONHUCHaTa AeHHOCT, TekcToo6paboTKara, KOIIMPaHETO H Pa3MHOMXKABAaHETO Ha
MaTepHAIUTE Ce U3BBPUIBAT OT H3rOTBAIIHAT JOKYMEHTa Ha paGOTHOTO MY MSCTO.

PA3JIEJI VIII
OPIAHM3AIIMOHHO - TEXHUYECKH CPEJCTBA

Yn.34. Ilpu perucTpupane Ha JNOKYMEHTHTE H OCBLIECTBSBaHE HA JEHHOCTTA, CBBP3aHa C
KOHTpOJIa C€ U3II0JI3BAT:

1. KommioTpu ¢ mevaTaniy ycTpoiicTBa, ChC ChOTBETHHTE MIPOrPAMHH IIPOAYKTH.
2. MynTHOYHKIHOHAIHH yCTPOHCTBA;

3. CkeHnepu;

4. Kaproreunu mkagoge.

5. Pa3MHOXHTETHA TEXHHKA.

6. ApXHBOXPaHHIHINA ChC CTEIANKH.

PA3JIEJI IX
U3MOJI3BBAHE U CbXPAHEHHE HA IIEYATHUTE

Yn.35 (1) 3a manuumeTo, CHXPaHEHHETO U M3II0I3BAHETO HA MEYaTHTe OTrOBaps IEPCOHATHO
JUIBJKHOCTHOTO JIMIE, KOETO I'H € TIOJTYYJHIIO.

Y36 (1) [InBXKHOCTHHTE JIML@, YIBIHOMOLICHH 1A ChXpaHsABaT H IIOA3BaT IEYaTHTEe Ha
OOmuna Beren, moameyarBaT AOKYMEHTHTE, MOJIHCAHH OT KMET, 3aMECTHHK-KMETOBE,
CEeKpeTap, NMPEKTOpPH Ha IUpeKuuH. 3abpaHsBa ce IOAIEeYaTBAaHETO Ha JOKYMEHT 0e3
TIO/ITTHC.

(2) Ha moamewarane mommexar BCHYKH €K3eMIUIApH, O(QOPMEHH HA XapTHEH HOCHTET,
BKJTFOYMTEIIHO OCTABAIIMTE HA CHXPAaHEHHE B CTPYKTYPHHUTE 3BEHA.
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Yn. 37. 3abpaHeHO e H3HACSHETO Ha NEYATHTE U3BbH OOIIMHCKATA aIMHHHCTpPALHs KaKTO H
IIPEIOCTABSHETO MM 32 MOJI3BaHE HA JIPYTH JIMIA, OCBEH OTPa3eHHTE B KHHUTATA.

1138 Cnbe 3an0Bes Ha KMeTa H3JIE3IUTE OT YIOTPeOa MeyaTH ce YHALIOKABAT OT KOMHCHS C

IPOTOKOJI, BEPXY KOHTO C€ IPaBAT U OTNEYaThIH Ha YHUINOKEHUTE mevyatn./€1.19 ot YKA3
Ne 612 ot 26.08.1965 3a meuarure/

Y1.39 Ilpu BB3HMKHATA HEOOXOAMMOCT OT H3pabOTBAHE HA HOBH neYyarH, JHPEKTOPUTE Ha
JHPEKIUH IPEACTABAT 32 07100peHue Ha KmeTa micMeHa 3asBKa, ChIVIACyBaHa OT CEKpeTaps.

PA3JIEJ X

APXUBUPAHE HA TOKYMEHTHUTE B YYPEKJIEHCKHSI APXIB

Y40 - Coc 3anoBen ma Kmera Ha obmmuara ce ch3mgaBa Excnepraa xomucus /EK/ mo
KIIaCH(UIMPAHETO H eKCIIEPTH3a Ha JOKYMEHTHTE .

Yn.41 (1) 3a cbXpaHEHHETO HAa apXHUBHH JOKYMEHTH C€ H3II0JI3BaT CHELMAIHH 000pyIBaHH
TIOMEIICHHSA , KBJCTO IOJI3BAHETO HA JOKYMEHTHTE C€ M3BBPIIBA OT JIMIETO OTTOBOPHO 32
ChXPaHEHHETO Ha JIOKYMEHTHTE.

(2) Konusi Ha apXHBHH JOKYMEHTH Ce M3aBaT CaMo ¢ paspemenue Ha Kmerta, 3aM.-kmera u
Cexperaps.

Yn42 (1) ApxuBbT Ha obuMHA BeHel chIbpika OPHIMHATH Ha BXOJAIATA H H3X0/1411a
KOPECHOHJICHIHs Ha OOIMHATA, BKIFOYHTEIHO JOKYMEHTH, ChIBPKAIIH JIHYHU TAHHH.

(2) BugpT Ha NMYHHTE NAHHM CHXPAHABAaHH B apXMBa ce ONpeNeNsaT MO CHjaTa Ha
HOPMAaTHBEH aKT MM Ca NPEJOCTaBeHH N0 MpelleHKa Ha JIMIETO — I10JaTell, Ha CHOTBETEH
JIOKYMEHT.

(3) HoxymenTuTe ce ChXpaHsBaT CHITIACHO 3aKoHA 3a HammoHamHHS apxuBeH GOHJI npH
Cla3BaHe M3HUCKBAaHHMATA Ha 3aKoHA 3a 3alldTa Ha JHYHATE JAaHHH M I0J3aKOHOBHTE
HOPMAaTHBHH aKTOBE, CBbP3aHH C HETO.

(4) Jlannute B apxuBa Ce CBHXPAaHABAT HA XapTHEH HOCHTEN B 000COBEHO 3a meTa
NIOMELIEHHE.

(3) CnyxuTenure MMar HOCTBII B apXHBa CaMo /0 JAHHH H pecypcH, HeoOXoqUMH 3a
U3IBIHCHHC Ha TCXHUTE 3a[BJDKCHUSI, U CE OCBIIECTBABA B NPHCHCTBHETO HA OTOPHU3HPAHO
JIHIE, OTTOBOPHO 3a MOJIBPXKAHETO Ha apXMBa, CBIJIACHO 3allOBe] Ha KMeTa Ha OOI[HHA
Bernern.

Yn.43 3a pabora ¢ HHpOPMAIHA ¥ JOKYMEHTH, ChIbpIKaIlHU KIacH(QUIMpaHa HHPOpMAIIHs ce
Tipujiarar pasnopezduTe Ha 3aKoHa 3a KIacH()HIKpanaTa HHpOPMAIIHS.

Yn.44 3anazsane u ApXHBHpPaHE Ha JOKYMEHTHTE.
(1) MefinocTTa 10 3ana3BaHe Ha JOKYMEHTHTE B YUPEKACHCKHS apxuB o0OXBara:

-pHEMaHE Ha CIIy)KeOHH JOKYMEHTH 3a Hay4HO-TEXHHYecKa 06paboTKa M TeKyIo
CBbXpaHEeHHE;

-Ch3/JaBaHC H NOJABPKAHC HA HOPMaTHBHO OIIpEACICHHS CIPAaBOYEH anapar,

-H3BBPIIBAHEC HA CIPAaBKM H 3aBEpsABaHE HA KONHUS OT JIOKYMEHTH CBXPAaHSBAHE B
apxHBa Ha paioHa;
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-y4acTHE B €KCIEpTH3a II0 IEHHOCTTAa HA MOOKYMCHTHTEC H IIpENaBaHETO HM B
ABPIKaBEH apXuB.

(2) IlpuxnroyeHHTE NOKYMEHTH M IIPENHCKH C€ KOMIUIEKTOBAaT H 3ama3BaT CBITIaCHO
yTBbpaeHara HoMeHKIaTypa Ha Jienarta chC CPOKOBE 3a ChbXpaHeHHe B o0muHa Benerl.

(3) TexymoTo ¥ apXWBHO 3ama3BaHe Ha ciIyxeOHara NOKYMEHTAllHsd C€ OCBINECTBSBA B
apXMBHUTE INOMEIIEHUs B crpajaTa Ha oOIMHaTa 4Ype3 KJIacHpaHe B CBHOTBETCTBHE C
HOMEHKJIaTypaTa Ha JiefiaTa.

(4) 3amoBeu , IPOTOKOIK H JIp. MOA00HH, KOMTO Ca HOCHTEIH Ha COOCTBEHA , CAMOCTOATENIHA
uHbopManus, ce MOAPekIaT 110 BE3XOAAM] pe/l Ha HOMEPUPAHETO UM.

(5) CnyxeOHaTa HOKYMEHTAllMs M NPHKIIOYEHHTE Jejia B OOIIMHATA C€ CBhXpaHABaT IO
JTUPEKIHH CBITIacHO YTBBpAeHaTa HoMeHkIaTypa Ha nenata B oOmuHa Benen.

(6) Ilpu monroTtoBka Ha MOKYMEHTHTE 3a IIpelaBaHE B YUPEKAEHCKHS apXHUB CE CIa3BaT
pasnopesknanusta Ha 3HA® wu Hapenba 3a penma, opramusupaneTo, 00paOOTBAaHETO,
eKCIIepTH3aTa, ChXPaHIBAHETO M HM3MIOJI3BAHETO HA JOKYMEHTHTE B YYPEKIECHCKHTE apXHBH
Ha JIbP)KaBHUTE H OOIMHCKH HHCTHUTYLIHH.

SAK/IIOYUTEJIHH PASIIOPEJABH

§ 1. 3a HeypeneHHMTE C Te3W IpaBWIa BBIOPOCH CE€ IpHIaraT pasnopeadure Ha
JIEHCTBAIOTO 3aKOHOJATENICTBO B 00J1acTTa Ha OpraHU3alUATa H TEXHOJIOTHITA Ha paboTa ¢
JIOKYMEHTH H YTBBpJEHHTE aT paboToaaressi BETPEIUIHH aKToBe B 00mMHa Benen.

§ 2. HacrosmuTe mpaBuia ca 3aab/KHTEHA 332 PHKOBOIUTEIUTE U CIY)XXHTEIUTE B
o0muHCKa aIMHHHCTPAIAS.

§ 3. KoHTpos o cnma3BaHeTO Ha HACTOAINKTE MpaBHia ce ochinecTBsaBa oT Cekperaps
Ha o0muHa Benerr..

§ 4. Hacrosimure npaBuiia BIU3aT B CHJIA OT JjaTaTa Ha YTBBPXKAABaHETO UM.
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