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OBLIMHA

(noonuc) 3awmrta Ha

yTB'bp}IHJ'I.'{' Au4HKH AaHHn no 4.2 ot 33J1]1

Hexpunban OcmanoBa AxmeaoBa

Kmer Ha O0mnna Benen

BHTPEIIIHU ITPABUJIA
3A CbXPAHEHHUE H YHUILLIOXKXABAHE HA JINYHHU
JAHHHU

I. OBHLIH ITOJIOKEHHSA

I]en u o6xéam na ooxkymenma.

Ya.l. C TO3M DOKYMEHT CE€ OCHTYpsBa M3NBIHEHHETO Ha 3aJb/DKEHHETO Ha oOuMHa
Benen kato aiMHHHCTPATOp Ha JIMYHY Ja He 00paboTBa MHYHM JIaHHH B MEPHOJ MO-AbIBI OT
HEOOXO0IMMHS 3a MOCTHIaHE Ha LEJIUTE, 33 KOMTO ca ChOpaHu JaHHHTE.

Yn.2. To3u JOKyMEHT € MpeaHa3HayeH 3a CIYXUTEIHTe Ha aJIMHHHCTpAllHATa Ha
obuHa Benen. Bcekn cinyxuTen € LThKEH JIMYHO [1a CE 3aMo3Hae ¢ JOKYMEHTa H Ja ro
npuiara.

Ya.3. C 1034 TOKYMEHT ce OnpeensaT HeoOXOMHMMHTE [IEPHOIH Ha 3ana3BaHe Ha JIUYHH
JIaHHH, KaKTO H MpaBWJIaTa [0 KOUTO Ce U3BbPIIBA YHUIIOKAaBaHE HA JOKYMEHTH U HOCHTEIIH,
CHIBPIKAIIM JIHYHH JaHHH B 00IMHa BeHen, KoraTo TakuBsa He ca NpeIBHICHH B HOPMaTHBEH
aKT.

Yn.4. [lonutukara ce mpujara mo OTHOLIEHHE Ha Lsanata MHGopmauus, chabpikKauia
JTHYHH JaHHH, KOSATO Ce ChbXpaHABa MM 00paboTBa no Apyr HayuH. IlosMTHKaTa ce npunara
10 OTHOILUEHHE Ha BCHYKH HOCHTEIH Ha HHPOPMAIIHs /XapTHEHH U €JIeKTPOHHW/.

Ya.5. JUTBKHOCTHOTO JIMLE [0 3alllHTa Ha JAaHHHTE OCHIypsBa CIa3BaHETO Ha TasH

IMOJIUTHKA OT aIMHHHCTpAllHATa Ha obmuHa Berewr.
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Aopecamu na ooxymenma.

Y.6. /1/ Ta3u nonmuTHKa € 3aIb/DKUTENTHA 33 BCHYKH CIIY)KHTEIH Ha o0muHa Benerr,
BKJIFOYMTEIHO JIMLA HAa TPaXJaHCKH JOTOBOP, KaKTO M JOCTABYMIIM HA YCIYTH, KOMTO
cpOupaTt i o0paboTBar Mo ApYr Ha4WH JTMYHH JAHHH, 10 OTHOIIEHHME HAa KOMTO OOMIMHA
Benen e anmunncTparop. Bcuuky nocodeHu una ca ITHXHHE Ja C€ 3all03HasAT ¢ IOJMTHKATa
U J1a rapaHTHpaT NpUIaraleTo .

/2/ Tlpu cpMHeHHe 3a HapyuieHue Ha Tasd [lomuTHKA ce yBeIOMsBa JUTHKHOCTHOTO
JIMIIE MO 3aIIUTA Ha TaHHHTE.

/3/ Hecna3Banero Ha Tasu llonuMTHKa OT MOCOYEHHTE JIHMIA MOXKE Ja JOBEIE 110
MMCHHUIUIAHAPHO NPOM3BOACTBO MM IpEKpaTsSBaHE Ha TPYJAOBOTO/CIYKEOHOTO UM
NpaBOOTHOLLIEHHE WK JIOTOBOPA.

/4/ Hecna3zBaHeTo Ha H3HCKBAHHATA 3a ChbXPAHABAHE HA JOKYMEHTHTE MOXKE /1a JOBEIe
U 10 CbJAeOHH JECHCTBHMA Cpelly JHLaTa, H3BBPIIMIN HapyUIeHHs CbhOOpa3HO BHIA Ha

HapyUEHHETO U MMOCICIHIIHTE OT HETO.

II. ONPEJAEJISAHE HA IIEPHOJJA HA CbXPAHEHUME U 3AIIIUTA HA
JUYHHUTE JAHHHU.

Onpeodensne na nepuoda Ha CobXpaHeHue.

Yn7. /1/ JlokymeHTHTe, CBABpKAIIM JHYHH JaHHH /HA XapTHEH HOCHTEN H
€/IEKTPOHHH 3alKcH/ ce ChXpaHsBaT OoT o0muHa Benen 3a mepuon chrmacHo Berpemnute
npaBHJa 3a JOKyMeHTooOopoT, HomeHknarypa Ha Jermara W CpPOKOBETE 3a 3ala3BaHe,
ChITIACHO HW3MCKBaHMATa Ha Haumonannus apxuBeH ¢oHa W Hapenba 3a pema 3a
OpraHu3MpaHeTo, 00paboTBaHETO, €KCHepTH3aTa, CBXPAHSBAHETO W H3MOJI3BAHETO Ha
JOKYMEHTHTE B YUPEKIECHCKHTE apXHBH HA JbP)KaBHHTE H OOIIMHCKUTE HHCTHTYLHH.

/2] JIoKyMeHTHTE, ChABPIKAIIM JIHWYHH JAHHHU /Ha XapTHEH HOCHTEI H EJIEKTPOHHH
3anucK/ ce chXpaHsSBaT OT OOmMHA BeHen W 3a mepHoa ompejesieH B CIEHAIEH 3aKOH,
ypex/alll olpe/ieH BU 00IIECTBEHH OTHOLICHHUS.

/3/ BpB BCHYKU OCTaHa/IM ClIy4Yad, W3BBH al.l W an.2, cpoKoBeTe 3a ChbXpaHEHHE ce
OIpeNeNsT OT CHOTBETHHS CIIYKHUTEN, ChIIAaCHO HEroBHTE (YHKIUH, KATO Ce B3eMar MpejiBH/I
OTHOCHMHTE JaBHOCTHHU CPOKOBE U JIPYTH OOCTOSATENICTBA, CBbP3aHH ChC 3alMTa Ha HHTEpeca
Ha obuHa Benell 3a Bcek# KOHKpETEH Cliydaii.

/4/ OnpeneneHuTe ChIJIACHO ajl. 3 CPOKOBE Ce ChIVIACYBAT C JUTHXHOCTHOTO JIHIIE IO
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3alllMTa Ha IaHHHUTE M Ce YTBBbPKIaBaT 0T KMeTa Ha oOmuHa Benen.

/S/ YTBbpAeHUTE chINIACHO an.4 cpokoBe ce omucmar B ['paduka 3a chbXpaHeHHe Ha
nauuu Ilpunosxcenue Nel/.

Y.8. CpokoBere 3a CbXpaHEHHE HA IMYHU JaHHU MOTaT Aa OBJaT yABIDKEHH B ClTydait
Yye € HaJIMLE HENMPHKIIOYKIIO Pa3ciie/IBaHe OT CTpaHa Ha OPraHUTE HA IbPKABHTE-WICHKH H €
HeoOX0IMMO 00padOTBaHETO Ha JIMYHUTE JaHHH, 3a JIa Ce JOKaXKE U3ITBIHEHHE HA 3aKOHOBHTE
3a1b/KEHHs Ha 001MHa Benen wim oOpaboTtkara e HeoOXoauMa 3a yrpakHsSBaHE Ha 3aKOHHH

1pasa B cJlyyad Ha ChAe0HH [ena U 3a 3alll{Ta OT PaBHH MPETeHIHH.
3awuma na 1uuHumMe OAHHU NPU COXPAHEHUEMO UM

Yn.9./1/ 3ammrara Ha JaHHUTE OPU CBXPAHEHHETO UM Ce ONpeJielis B 3aBHCHMOCT OT
BH/J1a HA HOCHUTEJIA UM.

/2/ MepkuTe 3a 3aIuTa OpU ChXpaHEHHETO ca onpesesieHd B [TonuTHKa 3a 3ammra Ha
JIMYHHUTE JaHHU B oOlMHa BeHell, B KOATO ca MpeIBHICHH TEXHHYECKH H OPraHH3allHOHHH
MEPKH.

/3/ Koraro ce u30upar eJ1eKTpPOHHU HOCHTENH 3a ChbXpaHeHHE Ha JINYHH JIaHHH, TpsIOBa

Ja Opae CLO6pa3€Ha BB3MOKHOCTTA 3a TEXHOJIOTHYHO ,,OCTapHBaHE“ Ha HOCHTCIIUTE.

III. YHUIMOXKXABAHE HA TOKYMEHTH, CbAbPKAILIIU JINYHU JAHHHU.

Y1.10. Beuuku ciyxutenu Ha obmuHa BeHenl ca 3abKeHH PeIOBHO Jia H3BbPILBAT
KIacH(pHKalMsi Ha HOCHTeNWTe Ha HH(opManusTa M Ja chXpaHsBar HH(popMamuaTa Ha
ONpEJE/ICHUTE MECTa, 3a Ja C€ ONpeleiH MPaBHIHO CPOKHT UM Ha ChbXpPaHEHHE W Ja Ce
rapaHTupa, 4e JaHHHUTE He Ce ChXPaHABaT H3BbH JOIMYCTHMHTE CPOKOBE.

Ya.11./1/ Ha yHuIIoXaBaHe MOANEKAT BCHYKH JOKYMEHTH, ChIAbPXKAUIH JIMYHH
JIaHHH, LeJuTe 3a 00paboTKara Ha KOMTO BEY€ Ca MOCTUTHATH MM € MU3TEKBJI ONpEACICHHAT
CPOK 3a CbXpaHEeHHe.

/2/ Cbe 3amoBea Ha KMeTa Ha oOmmHa BeHern ce onpeens JIMIETO, KOETO OTroBaps 3a

YHHIIOKaBaAHETO HA THYHUTC JTaHHH.

IIpoyeoypa 3a ynuwjodxcaeane.
Yia.12. /1/ O0muHa Benen u3BbpiBa Tpersiel 3a MOISKAINA HA YHHINOKAaBaHE
JIOKYMEHTH BEIHBK I'OIMIIHO.

/2/ Cbc 3amoBel HA KMeTa Ha OOIIMHATA C€ ONpEeNeNAT WICHOBETE Ha E€KCIepTHaTa
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KOMHCHS 32 H3BBPIIBAHE Ha Mpervie/l U ONpe/iessiHe Ha MOUIekKAlUTe 3a YHHINOXKABAHE JaHHH

U JOKYMEHTH.

/3/ B pe3ynrar Ha nperiena ce H3roTs [IpoTokos 3a onpejesHe Ha MOUIEKAINH 3a
VHHUIOKaBaHe JaHHH U nokymeHTH /Ilpunoxcenue Ne2/.

Yn.13. CrnennduyHHAT mpollec Ha 3aWyYaBaHe MM YHMINOXKABaHE Ha JAHHUTE H
JOKYMEHTHTE MOXKE Jla Cé M3BBPIIM OT €KUI OT CIYXKHTeIH Ha oOmuHa BeHen, onpeneneH
ChC 3aMoBe/l Ha KMETa WM OT BBHIICH JOCTaBYMK Ha YCIYTH.

Yna.14. Obmmuea Benen npennpuema QOCTaThYHO MEPKH, 3a Ja ce IPeJoTBpaTH
TpaiiHaTa 3ary0a Ha chlIecTBeHa HH(pOpMalMs B pe3yaTaT Ha 3JIOHAMEPEHO HJIH HEBOJHO
VHHUIIIOXKaBaHe Ha HHpopManuaTa.

Ya.15. [IpouecsT Ha yHHILIOXKaBaHE ce JOKYMEHTHpA OT ONpe/e/ieH YWieH Ha eKHIIa 1o

YHHIIOXAaBAHE HIIH B CJ'Iy‘-I&fI Ha BBHIITHO Bb3J1araHe € IIPOTOKOJI OT JOCTABYHKA Ha YCIIYTH.

Hayun na ynuwosxcasane.

Yn.16. /1/ JlokyMEHTUTE, KOUTO CE€ ChXPaHSBAT Ha XapTHEH HOCHTE] C€ YHHINOXKaBaT
4ype3 Haps3BaHe WM usrapsHe. IIpm Haps3BaHe ce M3MONI3BaT HIpeJepH 3a XapTHs, KOHTO
Haps3BaT JOKYMEHTHUTE 110 HAaYHMH, KOHTO HE N03BOJIIBA BH3CTAHOBSIBAHETO HM.

/2] JIOKyMEHTUTE W/WIM JJaHHUTE, KOMTO CE€ ChXPaHSABAT Ha €JIEKTPOHEH HOCHTEN Ce
YHHIIO)KABaT uYpe3 CUTYPHO H3TPHBAHE.

/3/ He ce nonycka yHumoxaBaHe 06e3 a ce OCHTYPH J0Ka3aTeliCTBO 3a W3BBPILIEHOTO
YHHUII0KaBaHe.

/4/ JlanHWTe 3a YHHILOXKABaHETO CE€ BbBEXKAAT OT MpeJCenareNls Ha eKCIepTHaTa

Komucus 1o wi.12., an.2 B Peructbp Ha yHUILIOKeHUTE ToKyMeHTH /IIpunoscenue Ne3/

H3xnrouenus.

Yna.17. /1/ Tlocouenara mpoueaypa MOXKE Ja HE ce IMpuiara 3a peryjspHO
YHHII0)KaBaHE Ha JOKYMEHTH, Hamp. [IPU YHHILOKaBaHE HA KOMUS HA JOKYMEHTH, Ch3/1a/IEHH
3a yJIeCHsIBaHe Ha ITpoleca no oopaborkara um.

/2/ Tlpu peryasipHOTO YHHIIOKaBaHE CE€ OTYMTA €CTECTBOTO HAa CHABPXKAIIHUTE CE B

JOKYMCHTa JaHHH H C€ OIlpeJe)id NOAXO0IAI Ha9YWH 3a TAXHOTO YHHIIIOKaBaHE.

IV. IPEXO/JHHU U 3AKJIOYUTEJIHU PA3ITIOPE/JIBH.

§. 1 Hacrosinara noiuTHKa 3a CBXpPaHCHHC Ha JIHYHH JaHHH BJIM3a B CHJIA OT Aartara

Ha YTBBPKIABAHETO M ChC 3aMOBEl Ha KMeTa Ha o01MHa Benerr.
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§.2. Beanwx roauimHo Hactosimara IlonmTuka ce mpernexaa M akTyalu3upa IMpH

HEOOXOIHUMOCT.

JaHHH.

Hpn npericaa ce pasricxaar Hu rpa(bnume 3a CbXpPaHCHHEC Ha JIHYHHUTEC



