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Paszpgen I
OBIIIHA ITOJIOKEHHUSA

Yn.1. Hacrosmmure IIpaBuJIa Ca HM3rOTBEHH BBb3 OCHOBA HAa M3HCKBAHHATA HA obmoTto u
CHCHUATHOTO 3aKOHOMAaTeNCTBO B PemyGnuka Boarapus u umar 3a oen na ypemar
OpraHH3alMATA H TEXHOJIOTHATA 32 OCHIIECTBABAHE HA 060POTa Ha JOKYMEHTH Ha XapTHEH U
CICKTpOHEH HocHTen B O0mmua Benerr,

Yn.2. (1) Joxymenroo6opora B 00mIMHATa, BXOAAIATA H H3XO/SINATa HHGOpPMAIHS KbM H OT
JUPEKUMATE/OTACIIHTE CE OCHINECTBABA 4pe3 AZIMHHHUCTPATHBHO-HH(POPMALHOHHA CHCTEMA
/AUIC/ AKCTBP O®UC ua O6mmua Benen. AUC ocurypssa NOANbPIKaHETO U 00paboTkara
Ha JIAHHHTE 33 000pPOTa Ha ENEKTPOHHH JOKYMEHTH H MOKYMEHTH Ha XapTHEH HOCHTEN IpH
IIpENIOCTABAHETO HA AaJAMHHHMCTPATHBHH YCIYTH, H3OBIHEHHETO Ha aJIMHHHCTPATHBHU
TIPOUEAYPH, KaKTO H pabOTHHTE MPOIIECH B OONIMHATA.

(2) HeitnoctTa mo perumctpammsta 8 AUC ce OCBILIECTBABA OT CIIYXHTEJIH Ha OOLIMHCKATA
aJMHHHCTPALHS, & KOHTPOI BEPXY NEHHOCTTa MM YIpaKHSBa PECOPHHUAT aJMUHHCTPATHBEH
PBKOBOJMTE]L.

Yn.3. Hacrosmmre npaBnia He BKIIOUBAT B IpeaMeTa CH KiIacu(uuupanara HHGopMarus,
0 CMHCBIa Ha 3aKOHA 3a 3amMTA Ha KiacH(HIEpaHaTa MHQOpMAIUd H TPH30BKH,
CBOOWICHAS W APYTH CHACOHH JOKYMEHTH [0 JeNa, KOHTO ce NIOJTy4aBaT OT ONpelelieHH
IOPHCTH B 001MHATA.

Y4, (1) lokymeHTHTE, ¢ KOHTO 3amo4Ba TIPEIOCTABSHETO HA aIMHHUCTPATHBHA YCIIYTa, ca
1O YTBBP/IEH 00pasel ¢ HOPMATHBEH aKT, a aKO HSIMa TaKbB — ¢ aKT Ha KMETa Ha o0IHMHaTa .
Beexn ofpasen e my6imkyBan ma HHTEpDHET CTpaHMIaTa Ha OOIIMHATA, KaKTO H B
aIMHHACTPAaTHBHHA perucTsp Ha MMCJIA, B pa3nena 3a KOHKpeTHaTa yCJIyra ChbIVIaCHO 4l
61 am. 1, T. 2 ot 3akona 3a AJIMUHHCTpaNHATA.

(2) Tlpunarannre mOKyMEHTH, KOHTO HOPMAaTHBHO C€ H3HCKBAaT 3a ONpelelieHa
AIMHHHCTPaTHBHA yCIyra/nponeaypa, ¥ He MOrar aa Obaar crOpanm mo ciyxeben pen ca
OIIHCaHH B CaMHTe 00pa3ny 1o wr.4.

"n5. OtrosoprocT 3a cnasame Ha cpokoserte, NPEABHICHH B PE30JIIOLHATE BHPXY
BXOJIIHTE TOKYMEHTH B OOIIMHATA, HOCAT CHOTBETHHTE PHKOBOIUTEH H CITYXHTEJIH.

Yn.6. (1) HocThIbT H NPeNOCTABIHETO HA OGIIECTBEHA HH(OpMaNHs B 06IMIMHATA CTaBa MO
pena Ha 3akoHa 3a JOCTHI JO OOIIECTBEHa HHOOPMAIlHS H € Pa3NHCaH BbB Brrpenmn
TIpaBHIIa 33 IOCTHII 10 00IecTBeHa HH(OpMAaLHsL.

(2) Xanbwu, curnanu 3a HepemHOCTH, MOIOH 1 Ap. 3aIIHTBaHUS HA IPa)KIaHH MOCTHIIBAT H CE
Pasriiexnar ceriacHo Berpemnnte npasuna 3a aJIMHHHCTPAaTUBHOTO obOcmyxBane B O6muHa
Benen u Xaprara na xnuenra.

(3) 3a npuemanero, perucTpupanero H3MPAlaHeTO0 Ha JOKyMeHTH upe3 CHcTema 3a
CNIEKTPOHEH 00MeH Ha crobmenus (CEOC), ce mpunarar Bwrpemnunte npasuna 3a pabora s
CEOC B agMuaHCTpanusaTa Ha o6muHAaTa.

Yn7. (1) Cnyxutenure Ha oOGmEHATA BOIST CIy)keOHa KOPECIOHJCHIHS CaMo IIo
peructpupanu B AVIC nokymeHTH.



(2) Ilpenasanero Ha KOpecoHAeHIHS OT exHO CTPYKTYPHO 3BE€HO KBbM JIPYTO CE€ OCHIIECTBABA
upe3 AUC.

Pasznen I1

OCHOBHM U3UCKBAHMUSI 10 OPT AHM3ALMA HA JOKYMEHTOOBOPOTA B

OBLUUHA BEHEI]

Yn.8. O6mu u3ncKBanms.

(1) Bxopsmara perucrpanus sxmousa:

1.
2.
3.

TPHEMAHE Ha IIO/IEXKANIHTE HA PETHCTPALUS JOKYMEHTH;
TIpOBEPKA Ha TAXHATA KOMIUIEKTHOCT H YHTAEMOCT;

peructpupane B AUC Ha BcHYkM momajeHu 1o aIMUHHCTPALMATA JOKYMEHTH H
3alHCBaHE HA HEOOXONMMHTE JAHHHU (HHICKCH, BHIOBE JIOKYMEHTH, KJIaCOBE);
3allACBAHC HAa BXOMANl HOMEP M JaTa, a B ONpeNeIcHH CIy4yaH M MMEHaTa Ha
PBKOBOHUTEINSA, KOHTO CJIeIBa 1a [IOCTABH PE30JIIONHS Ha JIOKYMEHTa;

PA3TIpE/ICICHHE HA JOKYMEHTHTE 110 KOMIIETEHTHOCT, ChOOpPAa3sHO TeMHTe, KOHTO
Kacast ¥ ChIIIaCHO OTpa3eHara nHGopmanus B AVC;

TIpE/IaBaHe Ha NOKYMEHTHTE HAa CHOTBETHHTE PHKOBOIHTEIH Ce OCBINECTBSIBA 4Ype3
AHUC;

Ciy:e0HaTa JOKyMEHTauus OT paiioHHaTa aJIMHHHCTpPAIHS CE NpeaaBa eXeIHEBHO
9pe3 AMC u ce omucBa B crienmanen IHEBHHK, KOraTo NOKYMEHTHTE ca Ha XapTHEH
HOCHTeJI;

MaTCpHATTE MOJNYYEHH IO eNEeKTPOHHATa TOIma ce PETHCTpPHpAT BegHara W ce
TPENaBaT He3a0aBHO 110 ChOTBETHHS PHKOBOJUTEL.

Hckanerto 3a usBspmBane Ha AIMHHHCTPAaTHBHA yCJIyTa Ce 3asBABa B IHCMEHA HIIH
YCTHa opMa JHYHO, Ype3 YIIBIHOMOIIEH TIpCIICTABUTEN Ha 3aMHTEPECOBAHOTO JTHIE,
IO ENCKTPOHEH WBT /32 BBBEJCHHTE €JEKTPOHHH YCIyru/, 4pe3 JHIEH3HpaH
TIOMEHCKH ONepaTop MJIH 10 APYT Ha4HH, KOHTO JaBa BB3MOKHOCT 3a YCTaHOBsIBaHE
Ha CaMOIMYHOCTTA Ha 3asBHTEIIs, KOTAaTO TOBA € He0OGXO0IHMO.

(2) Ilpu nocremBane ua SAABIICHHUSA, HCKAaHWA M 1p. NOKYMEHTH, CE€ CIIa3BaT CIEJHUTE
NpaBHiIa;

1.

BXOZUAIIMTE NOKYMEHTH CIIeIBa [1a Ca HAallHCAHH YeTIHBO, Ha KHPHIIAIA, KOTaTo ¢a Ha
HYXRI €3HK, 3aNBIDKMTEIHO Cle/iBa Ja Ca C NPEBOX HA 3aKJeT NpeBojiaY, Ja HMa
TOCOYCHH Ib/IHATE JAHHH Ha IOJATeNs, TOYeH ajpec, TenedoH, a NpPH HaJIUYHH H e-
mail, daxc. Bxomsmm nokyments BemHo c NPUIOKEHHUATA 3aTBDKHTENIHO Ce
CkaHHpat u ce ppBexar B AMC. MskmodeHus 3a ckaHmpame ce OpaBAT MpH
MPOCKTHH M IPYrd  IIHPOKO-(OPMATHH  JOKyMEHTH, OPOUIHYPOBAHH H
TIPOHOMEPOBAHH NOKYMEHTH, NOKYMEHTH Ha IayC H Ip., 3a CKaHHPAHETO Ha KOHMTO
HAJIIHATa TEXHHKA HE € ChBMeCTHMa; JOKYMEHTH Ha XapTHeH HOCHTEJI, KOHUTO HE
TIO3BO/IIBAT KAYECTBEHO CKaHMpAHE M Ce NMOAABPKAT B CHCTABA HA IpPEeNucKa, ce
TPUABIKBAT (QH3MYECKH MEXIy CIYXKHTEIHTE dpes NpEaBaHETO HM HIH 4Ypes3
KypHEpCKa Ciryk0a cb00pa3Ho eTanuTe Ha 06pabOTKA IO CHOTBETHATA npoLeaypa.
TIpY TI0JaBaHE HA JOKYMEHTH OT IOPHAMYECKH JIHUA H €JHOIHYHH TBPTrOBIIH,
3abJDKHTENHO TpAOBa na e mocoyeH EMK/BYJICTAT.

pH TIOlaBaHE Ha HCKAHMS 4Ype3 NBJIHOMOIIHHK, Ce MPOBEpSBA HATHYHETO Ha
ITB/IHOMOIITHO, KaTO NPH 3asBICHHUS 33 PA3IIOPEIUTETHH CAEIKH HITH JIAYHH npasa,



4. TpsabBa xa e HoTapuamHO 34aBEPCHO MM aIBOKATCKO ITBIIHOMOIIHO, KATO ChOTBETHHST
AlBOKAT Ce JISTHTUMHPA NPEJI CITY>KUTEIS B PErHCTpaTypata ¢ aJBOKaTcKa KapTa;

S. [pH MoJaBaHe HAa HCKaHe, IO KOeTo OOLIMHATA He € KOMIIeTeHTHHS Ooprad u ce
YCTQHOBH, Y€ aIMHHHUCTDAaTHBHHST aKT CleJBa 1a Oble H3JlaJieH OT JpYT OpraH,
TIpenHCKaTa He3a0aBHO Ce W3Mpala Ha KOMIIETeHTHHS OpraH, 3a KOETO Ce yBeOMSBa
TIOAATEJAT H 3aMHTEPECOBAaHUTE JHIa. B PETHCTpaTypaTa NpenucKaTa NPHKIIOYBA C
H3MPAIAHeTO M 10 KOMIETEHTHOCT.

6. mpu cnyxebHa uHMmMATHBA 3a H3ldBaHE HA ONpeAeeH [OKYMEHT MM
aJIMHHUCTPAaTHBEH aKT, CBOTBETHHST PECOPCH PBKOBOAMTEN MpPaBH MHCMEHO
pasnopexzane /3aja4a/, KOeTo caM WiH YI'BTHOMOIIEH OT HETO CITYXHTEN H3TOTBS,
PCTHCTPHpa 1 HaCcO4Ba 110 KoMNeTeHTHOCT B AUC;

7. mpenu ma ce BXommpa AOKYMEHTBT, PErHCTPATOPBT CIYKeOHO NIpOBEpsiBA Al OT
CBINWS NOTPEOHTEN U BEB BPB3KA ChC CHIIOTO HCKAHE HMA BEYe 3aBEJ/IeHa MPEMHCKa.
Ako uMa, ce orpassa B AUC, KaTo HOBOTO HCKaHE Ce CBBp3Ba C MNPEIXOIHHS
JOKyMeHT. Pasnpenens ce na PBKOBOIHTENIS/CIyKHTelIsl, 06paboTr IIBPBOTO HCKaHeE;

8. cayxwurenure B IlenTopa 3a aIMUHHCTpaTHBHA obcyxBaHe (LIAO) ca mibxaE 1a
CBICHCTBAT HAa TMOTPEGHTENHTE NPH MOJABAHE Ha JOKYMEHTH 4pe3 OCHTYpsBaHE Ha
00ma HHpopMaNKs H yKa3aHHs.

9. BBTIPENIHA KOPECHOHAEHIMS — BCHUKH CITy:KeOHH IHCMa, CTAHOBHING, IOKIATHH WIH

APYTH BBTPCIIHH JOKYMEHTH BBTPe B aJMHHHCTDATUBHHTE 3BEHa Ce H3TOTBAT H

PETHCTpHpaT ju4HO. HacouBar ce 10 chOTBeTHHs ciayxuren 4dpes AWUC xato

TIPHKa49CH MM CKaHHPaH Gaifl OT CIyXHTeIs, M3roTBHII JAOKyMeHTa. BwTpemmnn

TTHCMA OT €IHO aIMHHHCTPATHBHO 3BEHO 10 JAPYro ce TIONANHCBAT M OT PECOPHHSA

PBKOBOZUTEN 110 ChINATA NPOLEAYpa H Ce HACOYBAT KBM JIHLETO 10 KOMIIETEHTHOCT.

Cnyxwutenst, craprupan BbTPCIIHUSA JOKYMEHT CJIEAM 33 JBHKCHHETO My H

TIPUKIIOHIBA 3a1aqata Cle]l H3MBJIHEHHETO i B CPOK C Bellexka 1o NPHKIIOYBAHE H

Knmacupasne B AUC;

PE3YJITATET OT M3MBIHCHHETO HA HCKAHWSTA 3a IIPEIOCTABIHE Ha JOKYMEHTH, KOIIHS

OT NOKYMEHTH H CIIPaBKH, ChC CHOTBETHOTO OCHOBaHHE 3a TOBa, C€ H3MpaIaT 0

HIOHCKAIOTO JHMIE C MNOANHC CaMO Ha TBKHOCTHOTO JHMIE, H3OBIHHUTEN MO

npenuckara. MckanusTa 3a npenocrassue Ha JIOKYMEHTH CTaBa ¢ orOenss3Bane B AUC

OT KOTO M KaKBO € MOHCKAaHO, CPOK 3a NPEJCTABIHE, KAKTO M IIPHKIIIOYBAHETO H B

AHC c Genexxa 1o H3MBIHEHHETO:

cryxuten oT LienTbpa 3a anMuHECTpaTHBHO obenyxpane (LIAO) He Moske 1a oTKaxke

Ad TIpUEME NOKYMEHTH INOpalH HECHOTBETCTBHE ¢ M3HMCKBaHHSTA. TOii H3PUYHO

[pEnynpexaasa MoaBallus I'M 33 MOCICIHIATE OT HEH3IIPABHHUTE JIOKYMEHTH, 3a

CpOKa 32 TAXHOTO OTCTpaHsABAaHE KAKTO H, 4e J[0 HCOTCTpaHsBaHE HAa HETOYHOCTHTE II0

4IMHHHCTPAaTHBHATA NPENUCKA HAMA 1a OBJE OCHIIECTBIBAHA nponenypa. Orpasssa

ce B AUC 1 3aIHCHT ce NPUKITIOYBA 10 HACTBIBAHE HA HOBH obcrosTencrsa.

10
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(3) O6mu npasmna.

1. npu npuemane Ha BXozsmara moma CIyXHTEIIATE OT PErHCTPaTypaTa ¢a [UTbXKHH J1a
TIpOBEPABAT TOYHOCTTA HA anpeca HA JAOCTABKATA; CHCTOSHHETO Ha IUTHKOBETE;
KOMIUICKTHOCTTa Ha JOKYMEHTHTE, CHOBPXKAINH Ce B nparkara. Ilpu 3abenszana
HEPEIHOCT Clie/1Ba He3a0aBHO /la ce ce3upa mpeKHust PBEKOBOJHTEL,

2. HENpPaBHIIHO aIPECHPAHH JOCTABEHH TIpaTKH C¢ BPbINAT HEpa3leyaTaH| Ha MOJATeIIs;



8.

HEpasllevaTanH ce Mpeaasat Ha MOJTy4aTels HCMa, IOKYMEHTH H IIPaTKH aJipeCHpaHu
JIHTIHO 210 JIMIETO, KaTo NPH CHMHEHHE 32 CHIBPXKAHHETO Ha MPAaTKATa, ChIATA Ce
IpoBepsiBa OT OXpaHara;

KOTaro ajpeChT Ha OTNPABHTENSA € IOCOYEH CaMO BBPXY IUTHKA M KOTATO MEXIY
Aatata BbPXy KIECHMOTO U 1araTa Ha [0/Iy4aBaHe W 3aBeXIaHe B JIETIOBOJCTBOTO HMa
CBIIECTBEHA pa3/IHKa (Hajl NeT pabOTHH [HH), INTHKOBETE Ce 3ama3BaT | ce [IpHjIarat
KBbM OCHOBHHS JIOKYMEHT;

IPH30BKH, MOKaHHU 32 J0OPOBOJIHO M3ITBIHEHHE, W3ITbIHHTEIHH JIHCTOBE, MOKaHH 3a
TIPHCBENIMHABAHC HA B3MCKATENH, CHOOIIEHHS OT YacTHH M JBPKABHH CHICOHH
H3IIBITHUTEIIH, C€ IPHEMAT H [IPEaBaT He3a0aBHO M0 KOMIIETEHTHOCT.

HE IO/VIEKAT Ha PErHCTPALKA NIEPHOAWYIHH H3JaHMs, IOKaHH, GaKTypH, JIOKYMEHTH C
Oenesxka “muyno” u ap. ChimuTe ce TpeJaBaT He3a0aBHO MO IpeAHa3HAUCHHE,;
aHOHHMHH JOKYMEHTH MOJIeXkAT Ha PETHCTPAIlHA, HO He ce oGpasysa IIPOHU3BOJACTBO
HOTHX;

BCH'IKH OCTaHAIH NOKYMEHTH Ce peructpupar B AUC;

(4) HsxomsAmara KOpecHOHAEHUHS 0 HHCTHTYIHH ce mnoamucBa ot Kmer wm
YI'BIIHOMOIIEHO OT HETO JIHIIE.

Yn.9. (1) Texyma o6pabotka.

1.

e

B AUC ce cp3maBa, noamspxa u aKTyallu3upa HeIuAT HHQOPMALHOHEH MAacHB Ha
PCTHCTPHPaHATE MOPENHCKH. M3roTBeHMTe BHTpEIIHH, MeXIHHHH CBBP3aHH
AOKYMEHTH 3albIDKHTETHO CE NPHKPENAT KaTo IpHKadeH (ailyi KbM ChOTBETHHS
BXOIll HOMEP B aAMHHHCTPaTHBHO-HH()OPMAIHOHHATA CHCTEMA. CnpaBka 3a
ABHIKCHHETO HAa PETMCTPHPAHHTE JOKYMEHTH M CPOKOBETE 3a H3IBIHEHHETO UM Ce
H3BBPIIBA 110 HEOOXOAUMOCT H CJIENT Pa3NOpekAaHe Ha PEKHs PBKOBOJHTEIL.

¢ AUC, ce mourbpxa enusT JOKYMEHTO000pOT. CITy)KHTENUTe HA Pa3IHYHY HHUBA B
a/MHHHACTPAllUATA, CBIVIACHO TAXHATa KOMIIETEHTHOCT Ca 3amb/DKeHH caMH 1a
M3BBPIIBAT JOMBJIHATETHO PErHCTPUPAHE HA IIOPOACHHUTE NPH H3IIBIHEHHETO Ha
3a11Ia4MTe, HOBH 3aJa49M H JIOKYMEHTH 10 MPENHCKATa U OTYHTAT M3MBIHEHHETO ChC
CBOTBETHHTE OEJIEKKH.

CITy)XHMTENAT, 00paGOTHI NOOKYMEHTHTE IO T.2, T'M HACOYBA KBM CJIe/IBAIIHS
H3IbJIHUTENA/U upe3 AUC.

(2) IIpenu u3Bexnane Ha JOKYMEHTUTE C€ H3BBPIIBA CIEAHATA 3aTbDKHTEIHA IIpOBEPKa H
JEeHHOCTH:

1
2,

HATHIE JI €2 BCHYKH aTPHOYTH 110 0QOPMSIHE Ha H3XOMISIIMS JOKYMEHT;
HAJTHLE JH Ca HEOOXOAMMHUTE MPUJIOKEHHS KbM OCHOBHHS JOKYMEHT;

(3) UsBexxnaHe Ha JOKYMEHTHTE.

i [f

2,

B Cly4adl, Y€ HE Ca H3NBIHEHH HAKOH OT MOCOYEHHTE B al. 2 HM3UCKBaHHA,
MOKYMEHTBT HE Ce NpHeMa 3a 00paboTka B 1€JI0BOACTBOTO H Ce BpBIA 332 KOPHTHpPaHE
WU JIOITBJIBAHE.

oTpassgBaHe B AMC u mnocraBsgHe Ha M3XOMSAII HOMEp M Jara, KaTo IIpH HAJIMYHE Ha
BXOIAIl HOMEp Ha HMHHUHMHDAIIHSA NOKYMEHT, M3XOSUIMAT HOMEp ce CBBp3Ba C
BXO/IAIITHSA;

BCHYKH H3XOZSIIH JOKYMEHTH, BEIHO C IPHIIOKEHHsATA ce ckanupat B AUC.
H3BCJICHATE IOKYMEHTH Ce IIOCTAaBAT B IUIHKOBE, APECHPAT CE H Ce €KCIIeIHpaT.



S. IsIaTa H3XOAAIMA KOPECTIOH/ICHIHS Ce OIHCBA OT KypHep, WM 3aMECTBAII CIIYKHTEN,
[0 HOMEpaTa Ha BCHYKH OOMKHOBEHH W NPENOPBYAHH EKCIIEAMPAHH HCMA i IpaTKH
33 ChOTBETHATA JIaTa,;

6. npy HEOOXOAMMOCT NOKYMEHTHT Ma Gbie MOJIY4EH YpE3 NpenopbyaHa MoIa HiIH

KypU€pcKka yciyra, Ce IpaBH YTOYHEHHE 3a HEOOXOMUMOCTTA H CBOTBETHO Ce
eKCIeaupa;

(4) Korato B mokymenTa, B pesomonmsara wm HOPMaTHBHO HE € ONpEIEeNeH CPOKBT 3a
H3IBIHCHHE, NPOM3THYAIIMTE OT NOKYMEHTAa 3ajayd TpsOBa na Obiar H3IBIHEHH B
CeIEMIHEBEH CPOK.

(5) Koraro cpoksT € onpenenc B quu u me e ¢ukcupana kpaiinata nara 3a H3IIBIHCHHE,
CPOKBT C€ M3YMCIABA B KAICHJAPHH IHM H 3al0YBa 13 Teye OT IIbPBHS JIEH CIIEM JEHs, B
KOHTO JOKYMEHTBT € pe3onupad. CpOKBT M3THYA B TIOCJIEHHS My JI€H /BKIIOYHTENHO/. B
CIydai, 9e CPOKBT M3THYA B HENPHUCHCTBEH eH, TO3H ICH He ce Opou, a u3THYA B IBPRHS
OPHCHCTBEH JIEH CIIE]] HETO.

(6) JlokyMeHTBT ce HacouBa KbM OTrOBapAINHs 3a U3NBIHCHHETO B JIEHS Ha PE30THPAHETO.
Ilpu mo-xbCHO mpenaBaHe Ha AOKYMEHTa 110 OTrOBapsAIIMs 3a H3MBIHEHHETO, TOBA Ce
0TOe/IA3Ba B IETIOBOJIHATA ITPOrPaMa H CE OIHCBA [IPUYHHATA.

(7) Korato ¢ pesomonusTta ca ONPENEICHH HAKOIKO H3NBIHMTEIH IO 0OBHp3aHA
KOMIIETEHTHOCT, BOJEII OpraHM3aTOP H KOHTPOJNMPAI] H3MBIHEHHETO B CPOK €
ATBXHOCTHOTO JIHIIE, IOCOYEHO Ha IIPBO MSCTO.

(8) Otrosopsr, CBITIaCYBaH C BCHYKH, ONPEJEICHH B PE30TIONHATA CIIy>XKHTENH, Ce MOAMNCBa
OT KMETa Ha 00IuHATA.

Paznen 11
OCHOBHH U3UCKBAHUS 110 OPTAHM3AIIUS HA APXUBHUPAHE
Y:1.10. 3anaspaue u apxuBHpaHe Ha JOKYMEHTHTE,
(1) fe#inocTTa MO 3ana3Bane Ha JOKYMEHTHTE B apxHB oOxBana:

1. mpuemane Ha ciyxeOGHH XOKyMeHTH 3a Hay4HO-TeXHHYECKa 00paboTKa W TeKymIo
ChXpaHEHHE;

2. CB3/aBaHE H NONBPKAHE HA HOPMATHBHO ONpe/Ie/ICHHs CIIPAaBOYEH Allapar;

3. HW3BBpIIBAHE HA CIPAaBKH M 3aBepABAHE Ha KOIHS OT JNOKYMEHTH CbXPaHSABaHH B
apxHBa Ha o0IlIMHAaTa;

4. ydJacTHe B eKCIIEPTH3a II0 LIEHHOCTTA Ha JOKYMEHTHTE U NPEJABaHETO HM B AbPXKABEH
apXuB.

(2) Konus ot nokymenTture Ha o6muHaTa ce 3aBepsABaT CaMO aKO Ca HAIPABEHH OT OPHIHHAN
OT IUIBXKHOCTHO JHLe. EneMenTHTe Ha 3aBepkara ca: HamMeHOBaHWe Ha CTPYKTYpHaTa 4acr,
uMe H pamMITHA Ha CinykHTens, “Bapuo ¢ OpUTHHana”, Jata M Neyar, KOHTO M0 BE3MOKHOCT
Jia He 3acAra TEeKCTa.

(3) IlpukmoYeHHTe NOKYMEHTH H NPENHCKH Ce KOMIUIEKTOBAT W 3ama3BaT ChHIVIACHO
HomenkiaTypa Ha nenata ¢be CPOKOBE 3a ChXpaHEHHE B OGIIHHATA.



(4) Texymoro u apxmBHO 3amaseame ma Cly)xeOHaTa NTOKYMEHTAMS Ce OCHIIECTBSBA C
TIPHEMONIPE/IaBaTe/IHA NIPOTOKONH B apXHBHUTE TIOMEIICHHS. HA aIMHHHCTpALKATA 4Ype3
KJlacHpaHe B CbOTBETCTBHE C HOMEHKIIATYpa HA JIeJIaTa.

(5) 3anosenmn, AOTOBOPH, PELICHHS, Pa3pEIIHTENHH, IIPOTOKOIH H Ap. NoJ00HH, KOHTO ca
HOCHTENH Ha COOCTBEHA, CAMOCTOSTEIHA HH(OPMAIH, ce MoApexaar mo BB3XOJAIL pel Ha
HOMCPHPAHETO MM 3a BCsIKA KaleHIapHA FOJHHA ChC ChOTBETHHS HHJIEKC.

(6) CnyxebHara noxymenramus u TNPHKIIOYCHUTE Ji€Na B OOIIMHATA Ce CHXpAHSABAT IO
AVPEKIHH, OTIEH H aIMHHHCTPATHBHH 3BEHA, CHIIACHO Homenknarypa na nenara.

(7) Ilpu moaroToBKa Ha NOKyMeHTHTE 3a TIp€laBaHe B apXHB Ja Ce CIa3BaT pasNopeKIaHHsITA
Ha 3aKOHA 32 HAIIHOHATHHAS APXHBEH $onn /3HA®/ u Hapen6ara 3a P€Za 3a opraHu3HpaHeTo,
obpaboTBaneTo, eKcmepTH3aTa, CBXPAaHABAHETO M H3MON3BAHETO HA JOKYMEHTHTE B
YUPCXK/ICHCKUTE apXHBH Ha TbPXKABHATE M OOIIMHCKUTE HHCTHTYIIHH.

Paznea IV
H3II0OJI3BAHE U IIA3EHE HA INEYATH

Yn.11. (1) [Mevature B O6mmMHA Benen ce usnomsar u CbXpaHsBar cnopen Hapenbara 3a
o0MeHa Ha JIOKYMEHTH B aIMHHHCTPAIHATA.

Pazgea V
OCHOBHH M3UCKBAHHUS KBEM CIYXHUTEJUTE

Yn.12. PekoBoauTenuTe u CIIyXMTEIIHTE Ca JUIbKHH Ja TIO3HABAT M CIIA3BAT pasmnopenbure Ha
HacTosmure BrTpemuu npasuna, Hapen6ara 3a o6mena a AOKYMEHTH B aIMHHHCTpPAIHITA,
3aKkoHa 33 HaNMOHATHHS apXuBeH (OHI H Ip. aKTyalHH CHOTHOCHMH HOPMaTHBHH
JIOKYMEHTH.

Yn.13. PpKoBOMTENHTE, KBEM KOHTO ca HACOHCHH MOJUIEKAIIMTE HA Pe30JIUpaHE BXOSAIIH
AOKYMEHTH, Ca JUIbXXHH J1a TH PE30JIMPaT B IeHS Ha nogydaBaHeTo uM. [Ipu TSXHO oTCHCTBHE
CBIIHTE CE€ PE30JIHPAT OT 3aMECTBAIIHA I'H CIIY)KHMTEN, KOHTO 3aJbDKHTENHO JOKIAIBA Ha
PECOPHHS PBPKOBOIMTEN NIPH 3aBPBINAHETO My 3a IOCTBIHIIATE NPENUCKH, TOKYMEHTH H Jp.
BBIIPOCH 10 KOMIIETEHTHOCT.

Yn.14. B pesomonusra ce onpenens H3IBJIHATENAT, 3a7a4aTa, CPOKBT, aTaTa Ha KOSTO €
TI0CTaBCHA H MOJNHUC HA ChOTBETHUS PEKOBOIHTEL.

Ya.15. 3a npaBuiHOTO mMpoTHYaHe Ha ACHHOCTTA MO TOKYMEHT00GOpOTa — CJIEKTPOHEH H
XapTHCH, PEKOBOJIUTEIIHTE HA CTPYKTYPHH 3BEHA Ca JUThKHH:

1. na crendr 3a cnasBaHeTo Ha HacTOSIHTE paBHJIa OT NOAYHHEHHUTE UM JIHIIA;

2. na pasmpenenir u KOHTPO/IMpPAT H3NBLIHCHHETO Ha 3aJa4yMTe MNPOH3THYAIIH OT

PETHCTPHPAHUTE IOKYMEHTH, KaTO OCHI'YPAT CBOEBPEMEHHOTO HM OTYHTaHE;

B CITy4aii Ha OTCBCTBHS 1@ Ce ONpEeeNIIT 3aMeCTHHIH 9pe3 perucrpupane B AHC;

4. 112 NOJCHTYPAT B3aMMO3aMEHSEMOCT Ha CIyXHTCIIUTE, 33 YHATO AEHHOCT OTrOBapAT U
CICIAT 32 HOPMAJIHOTO NIPOTHYaHE Ha JeHHOCTTA;

ol



A M3UCKBAT OT CIIYXHUTEIUTE CH IPH HAIlYCKAHe OT JUTBKHOCT Ja PEJABAT 10 OITHC ¢
TIpOTOKONI HaMHpamata ce B TAX CIykeOHa [OKyMEHTAlHWs, MeYaTH M 3aBelcH
HHBCHTap Ha MPEKHs CH PHKOBOIHTEI HIIH APYTO H3PHYHO IIOCOYEHO CIYKeGHO JHIE;
TPH IPE/IaBaHe Ha MPEMHCKATE 32 TEKYIIO ChXPAaHEHHE J1a IIPOBEPSBAT H KOHTPOJIHPAT
LENOCTTa Ha JOKYMEHTAIIHUATA;

TIpH OTCBCTBHE Ha CIIYXKMTENA, HA KOTOTO € BB3NIOJKEHA 3a1ayata Mopamy GONECT Hiin
OTIYCK 3a TOBEYe OT NeT PaOOTHH [HH, NPEKHAT PHKOBOIUTEN MOXKE Ja IPEHACOUH
HEOTJIOKHHTE 3a/1a4H KbM APYT CIYyKHTEL.

TIpH pe/IOBHH TOMMINEH OTIyCKH, HPEKHST PHKOBOTHTEN CE ChOOPa3iBa ChC CPOKOBETE
3a M3NBIHCHHE HA 33/1a4MTe, a CIYKHTENAT CIelBa 1a NPHKIIOYH BB3I0KCHHTE My
3ajlaui, CBbP3aHH ChC CIa3BAHETO HAa CPOKOBE, IPE/IH H3I3aHE B OTIIYCK.

Yn16. 3a npaBuTHO nNpHEMaHe, PETHCTPHpAaHe W JBIKCHHE Ha JOKYMEHTHTE BCHYKH
CILXKUTEITH Ca IUThXKHH:

1.

2‘

Aa IpUEeMaT ¥ IpeJaBaT CIyxeOHaTa JOKYMEHTAIHs caMo Cliell perncTpanus B AUC,
T.€. Ia He pabOTAT ¢ HeperucTpupanu B AUC mokymeHTH;

Jia BpBUIAT HE3a0aBHO B PErHCTPAaTypara MOTPENIHO HACOYeHAa H HE OMMCAHA
ciyxe0Ha NOKyMEHTaIHs;

Ala. PHKPETIAT KaTo NPUKAYeH (aiil KbM CHOTBETHHS HOMED B aJMHHHCTPATHBHO-
uHdopmanuoHHaTa cucteMa /AWC/ Bcmuxu BXOJSAIUM, H3XOJSIIH, BBTPELIHH,
MEXIHHHH TOKYMEHTH BEIHO C MIPH/IOKEHHATA,

Ad CBIIacyBaT 3alb/DKHTENHO C TNONNHC HA IOPHCKOHCYIT/IODHCT IPOEKTH 3a
HOPMATHBHH aKTOBE, JOTOBOPH, 3alOBEJM M OTFOBODH HA CHTHATH, XalOH H
IIPEIIOKEHHS.

Aa CBCTAaBAT M3XO[SINIMTE JOKYMEHTH B TOJKOBAa €K3EMIUIAPA KOJNKOTO ca
TIONy4aTeIMTe IUIOC €IMH 33 apXWUBHPaHE KBM CBOTBETHOTO 3BEHO, H3TOTBHIIO
OTroBOpA.

SAKJIFOYHUTEJIHA PA3IIOPEABH

§1. Hacrosimute BhTpemmnn npasuna ca pa3paboTeHH Ha ocHOBaHHe wi.2, an.l or Hapenbara
3a 0OMEH Ha JIOKYMEHTH B aJIMHHHCTDALIHATA.

§2. Hacrosmmre BBTpemHH mnpasmna ce aKTyallM3HpaT IIPH BCAKO M3MEHEHHE Ha
HOpMaTHBHaTa ypenba, peryiqupalia aJiMHHHCTDAaTHBHATA AEHHOCT H €JIEKTPOHHOTO
YIIPaBlI€HHE B aMHHHUCTPALHSATA.

§3. Hosomocrsmmmure ciysxutenmure B O6mmua Bemen ce 3amo3pasar C HAaCTOSIIHUTE
IIpaBHIIA.

§4. HacrosmuTe npasuia ca yTBBpACHH ChC 3amOBE] HA KMETA Ha O6mmuna Beneny Ne 119 ot
07.04.2020 r., cuntano ot 31.03.2020 .1 BIM3aT B CHIa OT JaTaTa Ha YTBBDKIABAHETO HM.



