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I'naBa nbpBa

OBIIU NOJOXXEHMA

Yy, 1. C Te3u NpaBHia ce YpeXia IPUEMAHETO, PErHCTPUPAHETO W M3MPAIIAHETO Ha JOKYMEHTH
upe3 CucTema 3a eNeKTPOHEH OOMEH Ha crobmenust (CEOC)

Uy '2. IlpaBumata ca HEOTMEHHA 4acT OT CBIBTCTBAIIMTE JOKYMCHTH [I0 OTHOIICHHE Ha
TexHUYIecKus mporokon (w18 ot HOUMCPEAY) u ca 3aAb/DKATEHNA 32 BCHYKH CIIYXHUTCIH B
O61muHCcKa aqMUHUCTpanus Benerr.

Uy 3. B ABromarms3upaHata MH(QOpMAI[MOHHA CHCTEMa (AUC) AKCTBP O®UC Ha OO6muHa
Benen e ch3nanen moxyn AKCTHP KOMYHUKATOP 3a mofyiphKKa Ha €JIeKTpOHEH 0OMEH Ha
noxymentu (EOJI), XpJeTO Ce MOATOTBAT M CHXpaHABAT BCHHIKH CHOOIIEHHS, TPEMUHAIH IPe3
HETO.

Uy, 4. Beuuxkw maHHM 33 (QaxTH, IPOIECH, KAaKTO W BCUYKH CIy)KeOHHM TEXHHUYECKH [aHHH,
HeOGXOMMMH 32 OCBHIIECTBSBAHETO HA ENEKTPOHEH OOMEH Ha JIOKyMEHTH, CC MOIIBPKAT CBC
cpencrBata u B cpefara Ha AVIC 1 Moyl 3a eleKTpOHCH o6men Ha gokymentd (EOJI).

Uy, 5. Tlpu BH3HMKBAHE HA IPENIKA NPH NPHEMaHe W NpeJaBaHe Ha JOKYMCHTH BBB BpB3Ka C
U3BBpIIBAHE IIPOBEPKHUTE, OINMCaHW B cnenuduUKanKsTa HA TEXHUYCCKHS MPOTOKON (JA
,Enexrponno ynpasinenue", CucreMa 3a €JIEKTPOHCH o6men Ha crobmenus (CEOC), Texnuyecka
criefiupEKaIHs, Ce THPCH ChISHCTBHE OT (rpMara, MOJUIbpXKaLia MOAYJIa 1 AUC.

Y. 6. 3a O6umnua Berer, karo peanen yuactauk B CEOC, He ce fomycka oOMEH Ha JIOKYMEHTH Ha
XapTHEeH HOCHTEIL, OCBEH B CIIyJanTe, KOraTo T0Ba € OIpPE/IeNIeHO ChC 3aKOH.

I'naBa BTOpa
NPUEMAHE HA JJOKYMEHTU/CHhOBIIEHUSI YPE3 CEOC
Y. 7. (1) EnexTpoHEH JOKYMEHT €€ CUMTa 32 IOJIYyHeH OT O6umua Bener| ¢ IOCTHIIBAHETO MY B

AUC AKCTBHP ODPHUC.

(2) HGJIOBOI[I/IT&TIHT € IBbXEH Jia 3aBel¢ IIOCTBIIMINA JOKYMEHT He3abaBHO, aKO CBIIUA €
OCTBIMII OO0 €IUH 4Yac nOpeau MNPUKIIOYBAaHE Ha paGOTHOTO My BpeM€ B pa6OTHH JHH, a
IOCTBIIMJIUTE CJIeA TO3HU 4Yac - He3a0aBHO Ha CIIeABaIIHs pa60TeH JCH.

(3) JlenoBOMMTENAT € JUIBKEH J1a MOTBBPIM 3aBEXK/IAHETO Ha JIOKyMEHTa Hpes BpBIIAHE KBM
p3Mpaan@ara CTpaHa Ha PErHCTPAMOHHMS HOMEp, IOJ KOHWTO JIOKyMEHTa € 3aBelieH B
uH(POPMALMOHHATA CUCTEMA.

(4) JlenoBoUTENST € UTBKEH Ja YBSAOMHU H3Npalnamiara CTpana, pu HEBB3MOXKHOCT J1a 3aBeJIe
nonyden upe3 EOJ[ TOKyMEHT 3a IPUYHHATA, B CBOTBETCTBUE C POTOKOIA.

Y. 8. (1) OcHOBHHATE ACHHOCTH MPH PErHCTPalys HA MOTYHCHUTC JIOKyMCHTH B €JICKTPOHEH BH/T
upe3 CEOC ce 3BBPIIBAT MPH CIIa3BaHE HA CIIEHUS TEXHOJOTHHICH P

1. TIperien 3a MOJIyYeHH JOKYMEHTH,

2. Tlpersies Ha IOLY4EeHOTO (HaiIoBO CHABPIKAHNE U KOPEKIHS B TEKCTOBOTO ITOJIE
,,OTHOCHO'"", aKO € He0OX0UMO;



3. [IpoBepKa 3a HANMYHE HA ONMCAHUTE IPHIIOKEHUS BB daitnosoTo cpabpxkKanue. B
CJlydauTe, KOTaTo JIMIICBAT ONMCAHHM HPHJIOKEHMS, TOBA CC or6emsi3Ba, ako AMC
AKCTBHP O®UC ro no3BoisiBa,

4. TIpoBepKa 3a HAJMYHE HA EJEKTPOHEH MOJNKC B IPHKAICHUA Gait;
5. IIpukayBane Ha JOKyMEHTa KbM ChOTBETHATA NPEMHCKa (axo e He0OXO0IMMO);
6. Peructpanus Ha JOKyMEHTA.

(2) ITpu peructpupane Ha gokymenta AKC AKCTBHP O®UC na O6muna Benery aBToMaTu4HO
M3MIpAIIa OJTyYEeHN)s PErMCTPAIMOHeH HOMEp Ha M3lIpalainaTa CTpana.

(3) IorpeniHo U3NIpaTeH JOKYMEHT HE IIOJUIEKU Ha PErUCTPalHsl.
(4) TIoBTOPHO M3NpaTeH JOKYMEHT HE C€ PErHCTPUpa.

(5) loxyment ¢ (aiioBo ChHAbpXKAHUE, HAIBHUIIABAIIO MAKCUMATHO JIOITyCTUMOTO, HE C€
perucTpupa.

(6) JTOKyMEHT C yCTaHOBEHO HAJM4ME Ha 3JI0BPEICH copTyep HE Ce PerucTpHupa. 3a BCEKH cirydai
Ha OTKpUT 3apa3eH (Qaily, mpenasaH IIpe3 CEOC, penoBoauTeNsi JOKjIaaBa Ha CIIYXHTEs,

OTIOBOPEH 3a MPOLECUTE 110 (byHKHI/IOHI/IpaHe Ha IIOK}’MCHTHOO60pOTHaTa cucreMa U Bpb3KaTa U €
CEOC.

I'naBa Tpera
M3IPAIIAHE HA JOKYMEHTHW/ CHhOBIIEHWA YPE3 CEOC

Ui, 9. (1) OcHOBHHTE ASHHOCTH TP PETHCTpalUATA M H3NPAIAHETO HA H3XOMALIUTE JIOKyMEHTH
upe3 CEOC ce u3BBPIIBAT IPU CIIA3BAHE HA CIIEIHUS TCXHOIOTHYCH PEL:

1. PeFI/ICTpaIlI/IS{ Ha U3XOIAIIUs JOKYMEHT B €JIEKTPOHCH BH/I:

(1) ompenensiHe Ha BH/Jia Ha JOKYMEHTA,

(2) oTpassiBaHE CHBPIKAHUETO HA JIOKYMEHTA B ,,3a0eIeKKH" - KpaTKO OIMCAaHUE Ha
CHIbP)KAaHUETO Ha JIOKYMEHTA;

(3) u3bop HA KOPECIIOH/ICHT;

(4) mpukauBaHe Ha (aiin ¢ GopmMaTHpaHO CHABPKAHKE - Word, Excel, PDF nHa
Ch3/IaJICHHS IOKYMEHT;

2. TloamucBane Ha npuKadenus Gait ¢ KBanupUIKPaH eICKTPOHEH MOANHNC,

3. Cp3/iaBate Ha pericTpaluoneH Homep Ha JokymenTta B AVIC AKCTBHP OPUC na
O6muna Benerr;

4. TIpy HEBB3MOYKHOCT 3a HONKMCBAHE C KBATMHUIMPAH eNEKTPOHEH HOAMMNC -CKAHMPAHE Ha
PETHCTPUPAHMS IOKYMEHT;

5. Mznpariane Ha JOKyMEHTA B CJICKTPOHEH BUJI Ype3 CEOC xBM CHOTBETHHS
KOPECTIOHICHT .

6. JIOKYMEHTBT, KOITO Ce H3IIPAIIa, 3a/(bIDKUTEIHO TPIOBA /1a UMa CHABPKAHHC.

7. 3a na ce m3nparu crobuenne npes CEOC, xbM HEro 3abDKUTENHO ClIe/Ba J1a Ca
NpUKAYEHU €IUH WU NOBEeYE TOKYMCHTH 32 H3IpaliaHe.



8. Ipu peructpupane Ha fokymeHTa AVIC Ha afMUHUCTpaTHBHATA CTPYKTypa aBTOMaTH4HO
oJTydaBa perucTPalliOHEH HOMED Ha IoJIydYaBaliara crpaHa

(2) Tlpu 3aKBCHSUT OTTOBOP IIO M3MPATEH JOKYMEHT Ce U3IIpallla 3allMTBaHe 3a CTaTyC Ha JIOKYMEHT.
AKo TIpHW 3amMTBaHE 3a CTATYC HAa H3MpaTeH JOKyMEHT HE ObJE€ IOJIy4eH SCeH OTroBOp, €
TIPENOPBUUTENHO J1a Ce TOTHPCH BpPB3Ka 10 TernedoHa, 00sBEH 3a IpueMalara cTpaHa B HeiiHaTa
peructpanus B Peructspa Ha y4aCTHHUIIUTE.

(3) B ciyuaii Ha 0TKa3 Ha OTCpEI[HATA CTPaHa OT PETHCTPaIMs Ha JOKYMEHTa, Ce B3UMaT MEPKH 32
OTCTpaHsIBaHE Ha IIPHYUHHUTE 32 OTKA3 OT PETUCTPAIlHsL.

I'naBa yerBbLpTa
OPTAHM3AIIUSA HA PABOTATA IIPU ITPOBJIEMH 3A PABOTA CbC CEOC

Y. 10. (1) B ciryyait Ha TexHHYECKH IpoOIIeM, ako JOKYMEHTHT He € OWJI M3IIpaTeH Ha OTCpelHaTa
CTpaHa, ce cieaBaT mpoiexypurte 3a noanpbxka Ha AVMC 3a ananus ¥ peakius 10 Bb3HUKHAIN
poOIeMH.

(2) Jlo oTcTpaHsBaHE Ha BB3HHKHAIHMsS OpoOieM JoKymMeHTHTe ce wu3mpamar ot AKC
AKCTBP OPUC mo enekTpoHHa IOINA C EIEKTPOHEH IIOMIMC, KaTo C€ II0COYBAT IMPHIYNHHUTE
3a HeBB3MOXHOCT 3a EOJI, a kxoraro ToBa € HEBB3MOXHO - JOKYMEHTHT C€ H3Ipama Ha
XapTHeH HOCHTEN, KaTO C€ II0COYBAT IPUUYMHUTE 3a TOBA M CE€ CUTHAIM3UpPA aJIMHHHCTPATOPHT
Ha MOJyJIa.

(3) Koraro HIOKyMEHT ce MpenocTaBsi Ha aJMUHUCTPATUBEH OpraH IO €JIEKTPOHEH IIBT 4pe3
eJIEKTPOHHA TI0IIA YJIA Ha XapTUEH HOCUTEJI HE ce JIONyCKa IOBTOPHOTO My H3IIpallaHe Ypes3
CEOC.

(4) Bcekm JOKyMEHT ce  pErucTpupa €IHOKpaTHO  HE3aBUCHMO OT  Ha4yMHa  Ha
U3IpanaHe/mosyyaBaHe.

(5) Anpecute Ha enexktponHa moma Ha ydactHuiure B CEOC ca 00sBeHM Ha HHTEPHET
crpanunara Ha JIAEY https://e-gov.bg/bg/119

3AKJIIOUMUTEJIHU PA3IIOPEIBUA

§1. PEKOBOZMTEIINTE U CIIY)KUTEIUTE B OOLIMHCKA aJMUHUCTpanus Benel ca JUrbXHH Jia TI03HaBaT
U CITa3Batr pasnopenOuTe Ha Te3U BHTPEIIHU IIpaBUJIa.

§2. KoHTposrbT 1O cna3BaHe Ha BBTPELIHUTE NpaBUIa CE€ OCBHIIECTBABA OT CEKpeTaps Ha OO0muHa
Benerr.



